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RECEPTION AND GUIDANCE CENTER

“Quarantine”/”Intake”
Screenings: PD 04.06.115 gy
No Visitors e
Time Computation
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Classification Packet

PLACEMENT CONSIDERATIONS

Health Care ’
Programming Needs
Youthful Offenders

Re-Entry ® e.
Security Threat Group (STG)

Predatory Behavior

Special Problem Offender Notices (SPON)
Gender |dentify Disorder

Protective Custody

Security Level




SECURITY CLASSIFICATION
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OF PRISONERS

JUDGES CANNOT ORDER MDOC MENTAL
HEALTH TREATMENT

Available programs:

* Acute inpatient

« Rehabilitation Treatment Services (RTS)

« Crisis Stabilization Program (CSP)

Secure Status Residential Treatment Program (SSRTP)
Secure Status Outpatient Treatment Program (SSOPT)
Residential Treatment Program (RTP)

Adaptive Skills Residential Program (ASRP)
Outpatient Mental Health Treatment (OPT)

Forensic Center

PRISONER FUNDS

50% over $50 per month

Order of Removal (PD 04.02.105)
1. Administrative Correction
Restitution

Child support ordered by the court
Fees/costs

Fees for medical services $5 co-pay)
. All other institutional debts

Order to Remit

» People v Jackson, 483 Mich 271 (2009)
« Trial Court Motion

o0 s ®N




MISCONDUCTS AND GRIEVANCES

» Misconducts ' AN
« Class |, Il or Il : ‘(\{?-‘\%
« Class | Hearings \1 =

* Available Sanctions
« Appealing Guilty Findings

- Grievances
« 3-Step Process
» Time Requirements

* Limitations Legislative Corrections Ombudsman

http://council legislature.mi.gov/Ico.html

10/11/2015

OTHER COMMON COMPLAINTS

* Harassment and Threats
* Placement

* Programming

* Food

» Jobs

» School

« Communication
» STG

VISITING

« Visiting schedule
* Call ahead
* No visits Tuesday/Wednesday, except. . .
« Any time on visiting days, except . . .
« Carson City
* Michigan Reformatory
* Marquette Branch Prison

« Shake yourself down
« Attire




GETTING INFORMATION

MDOC File Request

Quick ERD/Granted Parole
Counselor

Administrative Assistant
TIME COMPUTATION

10/11/2015

CHALLENGING THE PSIR CONTENTS

PD 06.01.140

+ Provide the trial court and the MDOC with “relevant and accurate
information relating to the offender and the offense.”
Statements must be “clear, concise and accurate” and “all
sources of information shall be documented in the report.”

MCL 771.14(6)/MCR 6.425(E)(1)(b)

« A “party may challenge . . . The accuracy or relevancy of any
information contained in the” PSIR.

Preponderance of the Evidence
» People v Lloyd, 284 Mich App 703 (2009)
Remedy

+ MCL 771.14(6); MCR 6.425(E)(2)

PAROLE ASSESSMENTS

Parole Evaluation Report

MICHIGAN DEPARTMENT OF CORRECTIONS cspzs
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PREPPING YOUR CLIENT FOR A
PAROLE BOARD HEARING

Pre-Parole Board Hearing

« Stay busy with positive activities

* GED

* Work assignments

» Document, document, document
« Reduce security level

« Avoid negative behavior

» Reflect

- Create a parole plan

The Parole Board Hearing
Parole Decisions

Special Parole Considerations for Lifers
Parole Violation Hearings

10/11/2015

INFORMATION FOR FAMILIES

www.michiganpackages.com www.jpay.com
PRISONER STORE CATALOG oy "

MICHICAN

Visiting Application: www.offenderconnect.com
www.michigan.gov/corrections =\
SR

Visiting Checklist: www.sado.org; e -

Self-Help Resources Aty

Prisoner Mail: PD 05.03.118 .. ‘

www.michigan.gov/corrections

il

Policy Directives
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CONTACT INFORMATION

Jessica Zimbelman

(313) 256-9833
SADO Lansing
200 North Washington
Suite 250




Attachment — Visiting Schedule — Effective: February 9, 2015

Page A-1
HOLIDAY
FACILITY LEVELS DAYS HOURS HOURS
Alger Correctional Facility | Il Monday 2:30 pm —8:30 pm g:g
Sunday 8:30 am —8:30 pm
v Thu & Fri 2:30 pm —8:30 pm
Saturday 8:30 am —8:30 pm

Segregation

Thursday - Sunday

8:30 am — 12:30 pm

Baraga Correctional Facility

\Y

Segregation

Thursday — Monday
Thursday — Monday

Thursday — Monday

10:30 am —2:30 pm
8:30 am — 10:30 am

4:00 pm —8:30 pm

Bellamy Creek Correctional | IV Thursday 2:30 pm —8:30 pm 6
Facility Saturday 11:30 am —8:30 pm
I Monday & Friday 2:30 pm —8:30 pm
Sunday 8:30 am —8:30 pm
Protective Thursday 8:30 am — 1:30 pm
Housing Saturday 8:30 am — 10:30 am
Segregation Monday & Friday 8:30 am — 1:30 pm
IBC Dormitory I Mon, Thu & Fri 3:30 pm — 8:30 pm
Saturday & Sunday 8:30 am — 8:30 pm
Carson City Correctional I Mon, Thu & Fri 3:30 pm - 9:30 pm *
Facility EAST (Boyer Rd.) Saturday & Sunday 10:00 am - 8:00 pm
Carson City Correctional v Thursday 3:30 pm -10:00 pm D
Facility WEST Saturday 8:30 am - 9:00 pm
I Monday & Friday 3:30 pm -10:00 pm
Sunday 8:30 am - 9:00 pm
Segregation Friday 8:30 am - 1:30 pm
| Mon, Thu & Fri 3:30 pm - 10:00 pm
Saturday & Sunday 8:30 am - 9:00 pm
Central Michigan I Monday (odd & even) 2:15 pm —9:00 pm
Correctional Facility Thursday (even) 2:15 pm —9:00 pm
Friday (odd) 2:15 pm —9:00 pm
Saturday (even) 9:00 am —9:00 pm
Sunday (odd) 9:00 am —9:00 pm

Charles Egeler Reception and Guidance Center (RGC)
Newly committed prisoners confined to RGC are permitted attorney and clergy visits only.

Chippewa Correctional
Facility

v

Mon, Fri
Sunday

Mon, Thu & Fri
Saturday
Sunday

8:00 am — 1:00 pm
2:30 pm —9:00 pm

2:30 pm —9:00 pm
8:30 am —9:00 pm
8:00 am — 1:00 pm
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HOLIDAY
FACILITY LEVELS DAYS HOURS HOURS
Segregation Thursday 8:30 am - 1:30 pm
I Mon, Thu & Fri 2:30 pm —8:30 pm
Saturday & Sunday 8:30 am — 8:30 pm
Cooper Street Correctional I Mon, Thu & Fri 3:30 pm - 8:30 pm *
Facility Saturday & Sunday 10:00 am - 8:00 pm
(Even/Odd # Schedule)
Detroit Reentry Center Level 11 Monday & Friday 2:30 pm —8:30 pm <>
Saturday 9:00 am — 1:00 pm
Sunday 2:30 pm —8:30 pm
Segregation Thursday 8:30 am — 10:30 am
&
11:30 am — 1:30 pm
(by appointment only).
Parolees Thursday 5:00 pm —8:30 pm
Saturday 2:30 pm —8:30 pm
Sunday 9:00 am — 1:00 pm
Duane L. Waters Health V Thursday & Friday 4:30 pm — 8:30 pm ‘
Center Saturday & Sunday 10:00 am — 2:30 pm
RGC Detailed Workers I Thursday 4:30 pm —8:30 pm
Saturday & Sunday 10:30 am —2:30 pm
C-Unit I Monday & Friday 4:30 pm —8:30 pm
Saturday & Sunday 3:00 pm —8:30 pm
Earnest C. Brooks v Thursday 2:30 pm —9:00 pm *
Correctional Facility Saturday 8:30 am —9:00 pm
I Monday & Friday 2:30 pm —9:00 pm
Sunday 8:30 am —9:00 pm
Segregation Monday 8:30 am — 1:30 pm
I Mon, Thu & Fri 2:30 pm —9:00 pm
Saturday & Sunday 8:30 am —9:00 pm
G. Robert Cotton v Thu, Fri & Sat 8:30 am - 1:30 pm O
Correctional Facility
I Sunday & Monday 8:30 am - 1:30 pm
Thu, Fri & Sat 2:30 pm - 9:00 pm
Segregation Thursday 8:30 am — 1:30 pm

Secure |

Sunday & Monday
Thu, Fri & Sat

8:30 am — 1:30 pm
2:30 pm —9:00 pm
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HOLIDAY
FACILITY LEVELS DAYS HOURS HOURS
Gus Harrison Correctional v Thursday 2:30 pm —9:00 pm A
Facility Saturday 8:30 am —9:00 pm
I Monday & Friday 2:30 pm —9:00 pm
Sunday 8:30 am — 9:00 pm
Segregation Saturday 8:30 am — 1:30 pm
I Mon, Thu & Fri 2:30 pm —8:30 pm
Saturday & Sunday 10:00 am — 8:00 pm
SSRTP Thursday 2:30 pm —9:00 pm
Saturday 2:30 pm —9:00 pm
lonia Correctional Facility \Y Monday 8:30 am —2:30 pm .
Thursday 3:30 pm — 8:30 pm
Saturday 8:30 am —8:30 pm
I Monday & Friday 3:30 pm — 8:30 pm
Thursday 8:30 am — 2:30 pm
Sunday 8:30 am —8:30 pm
Segregation Thursday 3:30 pm — 8:30 pm
Friday 8:30 am — 2:30 pm
Kinross Correctional I Mon, Thu & Fri 3:30 pm —8:30 pm A
Facility Saturday & Sunday 8:30 am — 8:30 pm
I Monday 3:30 pm —8:30 pm
Saturday & Sunday 8:00 am —8:30 pm
Lakeland Correctional I Mon, Thu & Fri 2:30 pm - 9:00 pm
Facility Saturday & Sunday 9:00 am - 9:00 pm
Macomb Correctional ] Mon, Fri & Sat 2:30 pm —8:30 pm
Facility Sunday 8:30 am —8:30 pm ﬁ
v Thursday 2:30 pm —8:30 pm
Saturday 8:30 am — 12:30 pm
Segregation Monday 8:30 am — 1:30 pm
| Mon, Thu & Fri 2:30 pm —8:30 pm
Saturday & Sunday 8:30 am — 8:30 pm

Marquette Branch Prison

\%

Segregation

Thursday — Monday
Thursday — Monday

Thursday - Monday

9:30 am —1:30 pm
8:30 am — 10:30 am

5:30 pm —8:30 pm

Michigan Reformatory

Thursday
Saturday

Monday & Friday
Sunday

2:30 pm —9:00 pm
9:00 am —9:00 pm

2:30 pm —9:00 pm
9:00 am —9:00 pm
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Richard A. Handlon
Correctional Facility

Thursday - Monday

2:30 pm —8:30 pm

Page A-4
HOLIDAY
FACILITY LEVELS DAYS HOURS HOURS
Segregation Monday 8:30 am - 1:30 pm
Muskegon Correctional I Mon, Thu & Fri 2:30 pm —8:30 pm *
Facility Saturday & Sunday 8:30 am — 8:30 pm
Segregation Monday 8:30 amto 1:30 pm
Newberry Correctional I Mon, Thu & Fri 2:30 pm - 8:30 pm *
Facility Saturday & Sunday 10:00 am - 8:00 pm
Oaks Correctional Facility I Sunday 8:30 am —8:30 pm B
Monday & Friday 2:30 pm —8:30 pm
v Thursday & Saturday | 2:30 pm —8:30 pm
Protective Thursday & Saturday | 8:30 am — 1:30 pm
Housing
Segregation Monday & Friday 8:30 am — 1:30 pm
Ojibway Correctional I Mon, Thu & Fri 2:30 pm —8:30 pm *
Facility Saturday & Sunday 9:00 am - 7:00 pm
(Central Time Zone)
Parnall Correctional Facility | | Mon, Thu & Fri 2:30 pm - 8:30 pm *
Saturday & Sunday 10:00 am - 8:00 pm
(Even/Odd # Schedule)
Pugsley Correctional I Mon, Thu & Fri 2:30 pm —8:30 pm *
Facility Saturday & Sunday 8:30 am —8:30 pm

Segregation Thursday 2:30 —8:30 pm
Saginaw Correctional v Thursday 2:30 pm —9:00 pm
Facility Saturday 8:30 am —9:00 pm
I Monday & Friday 2:30 pm —9:00 pm
Sunday 8:30 am —9:00 pm
Segregation Friday 8:30 am - 1:30 pm
I Monday & Friday 2:30 pm —9:00 pm
Sunday 8:30 am —9:00 pm
St Louis Correctional v Mon, Thu & Fri 3:00 pm —9:00 pm @
Facility Saturday & Sunday 9:00 am —9:00 pm
Segregation Mon, Thu & Fri 8:30 am —2:30 pm
Thumb Correctional Facility | 11 Mon, Thu & Fri 2:30 pm —9:00 pm *
Saturday & Sunday 8:30 am —9:00 pm
Segregation Friday 8:30 am - 1:30 pm
BMU Monday & Thursday | 8:30 am— 1:30 pm
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FACILITY LEVELS DAYS HOURS HOURS
West Shoreline Correctional | | Mon, Thu & Fri 2:30 pm —8:30 pm ‘
Facility Saturday & Sunday 8:30 am —8:30 pm
(Even/Odd # Schedule)
Women’s Huron Valley v Monday 2:30 pm —8:30 pm %
Correctional Facility Friday 8:30 am — 1:30 pm *
Saturday 8:00 am — 10:30 am
I &1l Sunday 8:00 am — 8:30 pm
Monday 2:30 pm —8:30 pm
Thursday 8:30 am — 8:30 pm
Friday 2:30 pm —8:30 pm
Saturday 12:00 Noon — 8:30 pm
Acute Care &
Infirmary Monday 9:00 am — 1:30 pm
Friday 8:30 am — 1:30 pm
Saturday 8:00 am — 10:00 am
Segregation Monday 9:00 am — 1:30 pm
Unit Emmett B Monday 9:00 am — 1:30 pm
GP & DBT
Woodland Center IV (GP/AC&RTS) | Monday 2:30 pm —5:30 pm ﬁ
Correctional Facility Friday & Saturday 2:30 pm —8:30 pm
IV (CSP) Saturday 9:00 am — 12:00 pm
I Sunday 10:00 am — 8:00 pm
Monday 5:45 pm —8:30 pm
Thursday 2:30 pm —8:30 pm

Infirmary (in unit)

Sunday

2:30 pm —4:30 pm
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Visiting on state recognized holidays shall be the same as the regular hours for weekdays if the holiday
falls on a weekday. If the state recognized holiday falls on a weekend, the visiting hours shall be the same
as the regular hours for the weekend day.

Visiting on state recognized holidays shall be the same as the regular hours for weekdays if the holiday
falls on a weekday. If the state recognized holiday falls on a weekend, the visiting hours shall be the same
as the regular hours for the weekend day; for segregation visiting hours will be 8:30 am -10:30 am.

Visiting on state recognized holidays shall be 8:30 am — 10:30 am for segregation, 11:00 am — 2:30 pm for
Level IV and 3:30 pm — 8:30 pm for Level II.

Visiting on state recognized holidays shall be 9:00 am — 9:00 pm.

e ¥ P

Visiting on state recognized holidays shall be 8:30 am — 10:30 am for segregation, 11:00 am — 3:00 pm for
Level Il and 3:30 pm — 9:00 pm for Level IV.

D

Visiting on state recognized holidays will be at the following times: Segregation 8:30 am - 10:30 am;
Level IV 10:45 am - 2:15 pm; Level Il 2:45 pm - 5:45 pm; Protective Housing 6:45 pm - 8:45 pm; and
for Level | prisoners visiting on state recognized holiday, visiting on a week day shall be 3:30 pm - 8:30
pm and on a weekend shall be 8:30 am — 8:30 pm.

Visiting on state recognized holidays will be scheduled on the day of the week the holiday falls on at these
times: Segregation 8:30 am - 10:30 am; Level IV general population 11:00 am - 2:00 pm; Level 1l 2:30
pm - 9:00 pm and for Level I prisoners 2:30 pm — 9:00 pm.

Visiting on state recognized holidays will be scheduled on the day of the week the holiday falls on at these
times: Segregation 8:30 am - 10:30 am; Level IV 11:00 am - 2:00 pm; Level 11 3:30 pm -10:00 pm and for
Level | prisoners 3:30 pm — 10:00 pm.

Visiting on state recognized holidays will be scheduled on the day of the week that the holiday falls on at
the following times: administrative/punitive/temporary segregation 8:30 am - 10:30 am, Level IV general
population 11:00 am - 1:30 pm, Levels Il and Secure Level | 2:30 pm - 5:00 pm, and for Level | prisoners
from 5:30 pm - 9:00 pm.

Visiting on state recognized holidays will be scheduled on the day of the week the holiday falls on. If the
state recognized holiday falls on a day where visiting is not scheduled, visiting shall be scheduled on that
day for segregation units from 8:30 am — 2:30 pm and for Level 1V general population from 3:00 pm to
9:00 pm.

For Level | & 1l prisoners visiting on state recognized holidays shall be the same as the regular hours for
weekdays if the holiday falls on a weekday. If the state recognized holiday falls on a weekend, the visiting
hours shall be the same as the regular hours for the weekend day.

Visiting on state recognized holidays will be at these times: Segregation 8:30 am — 10:30 am; Protective
Housing 11:30 am — 1:30 pm; Level 11 2:30 pm — 4:30 pm and Level IV 5:30 pm — 8:30 pm.

<&

Visiting on state recognized holidays will be 2:30 pm — 8:30 pm.

Visiting on state recognized holidays will be at these times: Segregation 8:30 am - 10:30 am; Level IV
general population 11:00 am - 2:00 pm; Level Il 2:30 pm - 9:00 pm and for Level I prisoners visiting on
state recognized holidays which fall on a week day shall be 2:30 pm — 9:00 pm.

Visiting on state recognized holidays will be at these times: Segregation 8:30 am — 2:30 pm; Level V
8:30 am — 2:30 pm and Level 11 3:30 pm — 8:30 pm.
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Visiting on state recognized holidays will be at these times: Level IV (CPS) 10:00 am — 12:00 pm; Level
IV (GP, AC & RTS) 12:15 pm — 3:15 pm; Level I 3:30 pm — 8:00 pm. Infirmary visits will occur during
the same visiting time as their corresponding Inpatient Level of Care. The General Population Infirmary
prisoners will have visits during the visiting time of Level IV GP. Any Infirmary prisoner deemed by
medical staff to be unable to come to the visiting room will be allowed to visit in the Infirmary during the
appropriate Level of Care/Security Level.

% Visiting on state recognized holidays will be at these times: Segregation, Infirmary & Acute Care 8:00 am
¢ —10:30 am; Level IV 11:30 am — 2:30 pm and Level | & Level 11 3:30 pm — 8:30 pm.
A Visiting on state recognized holidays will be scheduled on the day of the week the holiday falls on at these

times: Segregation 8:30 am - 10:30 am; Level 1V general population 8:30 am - 2:00 pm; Level Il 2:30 pm
- 9:00 pm and for Level I prisoners 2:30 pm — 9:00 pm.

Visiting on state recognized holidays shall be the same as the regular hours for the day of the week that the
holiday falls on. If the state recognized holiday falls on a day where visiting is not scheduled,; visits shall
be 4:30 pm — 8:30 pm.

Visiting on state recognized holidays will be scheduled on the day of the week the holiday falls on at these
times: Segregation 8:30 am - 10:30 am; Level IV general population 11:00 am - 2:00 pm; Level 11 2:30
pm — 8:30 pm and for Level I prisoners 2:30 pm — 8:30 pm.

Visiting on state recognized holidays will be: Segregation — 8:00 am to 10:00 am; Level Il Prisoners -
10:00 am to 1:00 pm and for Parolees — 2:30 pm to 8:30 pm.




STATE APPELLATE DEFENDER OFFICE

DAWN VAN HOEK
DIRECTOR PENOBSCOT BLDG., STE 3300
645 GRISWOLD

DETROIT, Ml 48226-4281
MICHAEL MITTLESTAT Phone: 313.256.9833 o Fax: 313.965.0372

DEPUTY DIRECTOR

T — LANSING AREA:
www.sado.org Phone: 517.334.6069 e Fax: 517.334.6987
Client calls: 313.256.9822

FOIA Officer

Michigan Reformatory

1342 West Main Street

Tonia, M1 48846

BY FAX TRANSMISSION TO:

RE: John Doe
MDOC No. 000000

Dear FOIA Officer:

Pursuant to the Michigan Freedom of Information Act, I am writing to request a copy of John
Doe’s un-redacted Record Office File (which may include, but is not limited to COMPAS Narrative Summary,
TAP, VASOR, Parole Guideline Score, Transcase Notes, Work and Program Reports and Certificates, and
Misconduct Reports) as well as the prisoner’s Substance Abuse Related Records. Please treat this as our formal
request that you provide the aforementioned records.

Should any information in the prisoner’s file appear to be exempt from disclosure, I request a
brief statement of exemption claim and to the extent that the material can be identified without breaching
the exemption, a brief description of the same. Should the information appear subject to partial
disclosure, I would request that a redacted copy of the same be provided to me with the notice that the
same is redacted.

On {SADOQO _assigned}, the Honorable {t_judge name_lower} appointed this office as appellate counsel in the
{county_Lower} County Circuit Court No {LC_No}. Since John Doe is indigent and we are court-appointed to
represent him, we typically do not pay costs.

If you have any questions, or I can be of any further assistance, please contact me at
jzimbelman@sado.org or (313) 256-9833. Thank you for your attention to this matter.

Sincerely,

Jessica L. Zimbelman
Assistant Defender



MDOC SENTENCING SPECIALIST ASSIGNMENT

Kim Thelen & Connie Trevino are the Sentencing Specialists for CTCU. They are
responsible for specifically-assigned facilities, as indicated below. They would be
your primary contact for:

Unanticipated Release Processing
Missing Judgment of Sentences
Habeas Protocol Processing
Sentencing Issues

KIM THELEN
thelenk13@michigan.gov
517-780-6575

CONNIE TREVINO
trevinocl@michigan.gov
517-780-6576

ARF — Gus Harrison Correctional

AMEF - Baraga Maximum Correctional

DRF- Carson City Correctional

ECF — Oaks Correctional

IBC — Bellamy Creek Correctional

KCF - Kinross Correctional

ICF — lonia Maximum Correctional

LMF — Alger Correctional

JCF — Robert Cotton Correctional

MBP — Marquette Branch Prison

JCS — Cooper Street Correctional

MPF — Pugsley Correctional

LCF — Lakeland Correctional

MRF — Macomb Correctional

LRF — Brooks Correctional

NCF — Newberry Correctional

MCF — Muskegon Correctional

OCF — Ojibway Correctional

MTF — West Shoreline Correctional

RRF — Ryan Correctional

MTU - Richard Handlon Correctional

SRF — Saginaw Correctional

RMI — Michigan Reformatory

TCF — Thumb Correctional ***

SLF — St. Louis Correctional

URF — Chippewa Correctional

SMT - Parnall Correctional

WCC — Woodland Center (Maxey)

STF — Central Michigan Correctional

WHYV — Women’s Huron Valley **

ZLI/IRM - SAIl & IRM (MPRI) — Males

ZLWI/IRF - SAIl & IRF (MPRI) — Females

RGC — Charles Egeler Reception Center (shared by both Specialists)

As RGC is the male reception center and the volume is so great, any referrals for these

prisoners are shared by both Specialists.

** WHYV - is the female reception center, in addition to being the only female prison.
Issues with regard to new intake are reviewed by either Specialist. All other referrals
that occur on WHV prisoners (after the new commitment) should be forwarded to

Connie.

*** TCFE_- has a stable population but also has the “HYTA” prisoners assigned there.
Any new HYTAs or Amended HYTAs that are received are reviewed by either
Specialist. All other TCF issues for regular prisoners should be forwarded to Connie.

Updated 9/3/13
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. FOREWORD

Penny Ryder and Kay Perry wrote the original version of this booklet to help individuals
navigate their way through the parole process. These two women and the organizations they
represent (AFSC and MI-CURE, respectively) have spent many years trying to improve the
parole system in Michigan. In their shared experience of advocacy and policy work on parole,
they found they could be most effective by teaching individuals how to fend for themselves
instead of trying to advocate on each individual’s behalf. This booklet explains the parole
process, what individuals can do to position themselves for a positive parole board action, and
what individuals should consider after the parole board’s decision. It also includes a list of
helpful resources for those who want to understand the process more fully or need additional
help getting through the process.

Some things have changed since Kay and Penny wrote the third edition of this booklet in 2000,
so we have updated it with current information and advice. We emphasize the significance of the
Parole Eligibility Report (PER), the Parole Guideline Score Sheet Grid, public hearing
proceedings, and most importantly, the best way to spend your time up to the parole date. While
the policy directives and operating procedures are vital to the process, as is advice on how to
present yourself during the interview, there is really no substitute for actually doing the right
thing during your incarceration and developing your own solid character. Admittedly, there is no
silver bullet to gaining a parole, yet there is one for staying out when we are released: spend your
time doing what is right. Practice it over and over during the time you are incarcerated, until it
becomes second nature. At that point, you will have made good on your time and reduced your
chances of returning to doing what is wrong.

Natalie Holbrook, Marissa Hanna, and Peter J. Martel
Criminal Justice Program

American Friends Service Committee

Summer 2010

4™ Edition



II. LEADING UP TO THE PAROLE PROCESS
By Pete

Your institutional conduct is a large factor the parole board will consider while reviewing you
for parole. With that in mind, the sooner you begin making your prison sentence a positive
experience, the better your chances for parole and, ultimately, the better your chances for success
upon release. Having served fourteen years (ten of it in the box), I can attest to the importance of
making your sentence a positive experience. At some point in the future, you will look back upon
the time you’ve spent in prison and you will either find it was a horrible waste of time or a
productive experience. The choice is yours, and it is a choice you make every day.

I spent my time in the hole not only exercising and playing chess (“13 to 29”), but also reading a
lot of those books that everybody tends to think we should read. In addition to the books that are
listed in this booklet, I would highly recommend reading some of the classics (70 K7/ a
Moctkingbird, by Harper Lee; Les Miserables, by Victor Hugo; Crime and Punishment, by
Fyodor Dostoevsky; A4nna Karenina, by Leo Tolstoy; and Zasz of £den, by John Steinbeck come
immediately to mind). These books aren’t simply stories that entertain us while we read them,
but works that can make us ask questions about our lives that we might not have contemplated
before. If we think over ideas such as what we hope to accomplish with our lives, what principles
are most important to us, and how (and why) we should go about living our lives, we cannot help
but to grow intellectually and develop in terms of our own humanity. If you can find some others
who are interested, I encourage you to start book clubs centered on the reading and
interpretations of these books. Consider proposing a reading group to your special activities
coordinator, in order to reserve a quiet place where you can keep the group focused on the topic.

Many self-help books seem to offer quick-fixes for problems that might not be that simple to fix,
but in this genre I recommend Stephen Covey’s book 7%e Seven Habits of Highly Effective
People. Covey discusses how people have become less concerned with “character” and more
concerned with “personality.” I feel as though many of you on the inside will understand that
concept more readily than a lot of people out here, but to state it quickly, character is who you
really are; personality is your presentation to other people. The first is being, while the other is
acting. Covey attempts to re-focus his readers on character and encourages us to worry less about
personality. It’s pretty interesting material and should be available in your library.

Obviously, another thing you need to do is avoid misconducts. That doesn’t mean quit getting
caught; it means quit doing things that you could get in trouble for if you were caught. Think
about things before you do them. Give yourself time to think and breathe before acting. Count to
ten. Take a few deep breaths. Ask yourself, “If I get caught doing this, and end up in the hole, or
with a misconduct on my record, will it have been worth it?”” Stupid things cannot only cost you
a parole, but also reinforce bad habits. The board wants to see that you’ve developed the habit of
following rules and controlling your behavior. The best way to convince them of that is to
actually develop that habit.

Another important factor is completing your R&GC recommendations (substance abuse, AOP,
SOP, etc.). If you are not in your recommended programs, submit kites to the proper staff to be
placed on a waiting list. You should keep copies of these kites, along with any responses you



receive. Once you are admitted into the program, it is important that you approach it with an
open mind and engage the program with the intention of getting something out of it more than
just the certificate. While certificates and positive reports are helpful to show that you have
successfully completed these programs, it will be just as important to show that you actually
learned the lessons that these programs have to offer and processed the materials that were
discussed. These programs will offer you some tools that will help you improve yourself—it is
important to appreciate the opportunity and make the most of it.

Many of you need to complete SOP, VPP, Cage your Rage, Thinking for Change, or AOP. We
all know there are waiting lists for all of these classes. Unfortunately, it appears that for the most
part individuals are not being allowed into these groups until after they reach their earliest
release date. The department has compiled a list at central office that is arranged strictly by
release date—the earlier your release date, the closer to the top of the list your name will be.
How quickly you move up that list is not in your (or our) control—it’s simply a matter of the
department having enough psychs on staff to run enough of these groups. What you can control
in this matter, however, is being in a low enough security level to be able to participate in the
group when your name comes up on the list. Most of these groups are being held in level I and II
facilities. If you’re sitting up in a level V facility, you will probably not get in. If you’re in an
appropriate security level when your name comes up on the list, you should be transferred to the
facility that is conducting the next group.

Work and school are also important. Not only do work or school opportunities offer chances to
get a little schooling in and earn some money, they also result in reports submitted by the MDOC
officials. These are the people who spend the most time with you (your teachers or work
supervisors) during your incarceration and it helps if they have good things to say about you. It is
important that you apply yourself earnestly in these endeavors and give them reason to say
something good about you. If your work reports are not 37-39, you need to put more effort into
your work.

If there are other programs available that are not R&GC recommendations, you should try to
involve yourself in those as well. Participating in program is a better wat to spend your time than
sitting around eating Little Debbies or playing dirty hearts all day.

All documentation from these activities needs to be organized in a file so you can locate them
easily. It may be needed for completing your PER, for correcting your parole guideline score
sheet, or for correcting information at your parole interview. Be sure to keep it all together, in a
convenient place. If you have support in the free world, you may want to send copies of these
documents to that person for safe-keeping and also to help your support network understand your
progress, work ethic, and program completion.



III. PREPARING FOR THE PAROLE OR LIFER INTERVIEW

In addition to your institutional conduct, other things you need to consider well before the
process is initiated are things such as developing a realistic parole plan, tending to outstanding
warrants, and lining up support services in the world.

Check Outstanding
Warrants

Get Involved in Pre-
Release Programming

Save As Much Money
As Possible

Own Your
Shortcomings

Arrange for Treatment

If you suspect you have outstanding warrants, submit a kite to the
Records Coordinator at your institution to confirm their status. Work
with the Records Coordinator to resolve the charges as soon as
possible. These warrants cannot be removed from your MDOC file
without documentation from the originating court. You will not be
paroled until they are cleared up.

Involve yourself in a pre-release program if one is available at your
institution.

You will need it when you are paroled. This is especially important
if you are planning on a commercial placement.

Be honest about your weaknesses in your case — what
recommendations have your therapists and supervisors given you?
Have you had prior parole or probation experience? If so, and you
failed, what steps can you take to avoid making the same mistakes in
the future? In what ways might your transition to the free world be
difficult? How will you address these difficulties?

If you have a history of substance abuse, make arrangements for
programming in the free world. Arrangements should include
written commitment to accept you into the program or to serve as
your sponsor. Such programming might include any or all of the
following: in-patient or out-patient treatment, Narcotics Anonymous,
or Alcoholics Anonymous. If you need in-patient treatment in order
to remain successful upon parole, it is totally okay to be honest with
the parole board and your loved ones about this need. It will not
count against you. It demonstrates that you are taking responsibility
for yourself so you do not harm yourself or others.

If you are serving on a sex offense, make arrangements for
programming in the free world. Arrangements should include a
written commitment to accept you into the program or to serve as
your sponsor. Programming might include the following: Individual
and Group Therapy, Sex Addicts Anonymous, or Sex and Love
Addicts Anonymous.

Sex offender therapy (SOP/SOT) may be one of your parole
requirements and you may be have to attend MDOC-approved



Get Offers in Writing

Check Your Home
Placement

Stay Busy!

Address Your Relapse
Prevention Plan

therapy. We know of many released prisoners who have found this
therapy helpful.

If you have a job offer, get it in writing. If you are planning to attend
a vocational or educational program, ensure that you will be
accepted into the program. Get the acceptance in writing.

If you have a home placement, be sure it is adequate. If you served
on a sex offense where the victim was a minor, you should not plan
on living in a household with children present. You will not be
allowed to live there, so make other more realistic plans. Sex
offenders may not be allowed to live in a home with internet access.

If your family background has been difficult, and you plan to live
with a family member, be prepared to explain what will be different
this time. Parole is very difficult. Finding a job and supporting
yourself will be tough work. Do not overburden yourself with family
responsibilities.

The pace in the free world can be hectic. The transition will be easier
if you keep active. Stay mentally and physically active at least 8
hours per day. For example, read a book or write a letter during
count time instead of napping.

If you know that you will be receiving Social Security Disability
Insurance (SSDI) (very few prisoners are eligible), be prepared to
explain how you will remain busy enough to avoid drugs, alcohol, or
other problems that may have contributed to your criminal behavior.

If you have problems with substance abuse or are serving on an
assaultive or sex offense, be certain that you have addressed all
elements of your Relapse Prevention Plan.



IV. YOUR PER AND PAROLE GUIDELINE SCORE SHEET

The Parole Eligibility Report (PER) and Parole Guideline Score Sheet are vital documents in the
parole process. Each has a policy directive written specifically about it and much of the review
will center on the information in these documents. We cannot stress enough how important it is
to understand the process for completing these documents and ensuring that the information
included in them is correct.

The PER is used to complete the Parole Guideline Score Sheet, and the Parole Guideline Score
Sheet determines whether you are high-, average-, or low-probability for parole. If you are high-
probability for parole, there is a presumption parole will be granted. If the board denies you
parole when you screen high-probability, they have to articulate “compelling and substantial
reasons’ for departing from the guidelines in writing. If you screen average-probability they
must interview you during the decision-making process. They cannot deny you parole without
conducting an interview. If you screen low-probability for parole, however, the board can flop
you for 12, 18, or 24' months without interviewing you. Further, if you screen low-probability,
you need to tighten up, quit catching tickets, and start doing what you’re supposed to be doing —
you’re not a kid anymore.

We encourage you to read P.D. 06.05.103 Parole Eligibility/Lifer Review Reports. Within this
policy is most of the instruction you need to make sure your PER has been completed correctly.
This policy directs that your PER is completed seven months before your earliest (or next)
release date. Before it is completed, however, you should receive a copy of “20 Questions of
Parole” (a small booklet on the parole process) from your ARUS and he or she should review the
parole process with you. Additionally, you are allowed to review your file (Paragraph J) and
“present letters, offers of employment, and other information supporting parole to the PER
preparer” (Paragraph K). Once your questions about the process have been answered and you
have had the opportunity to review your file, correct errors in the PER, and submit letters of
support and certificates you have earned, you sign the PER. Request a copy of the PER for your
personal file.

The Parole Guideline Score Sheet Grid is completed by the Case Preparation Unit in the Office
of the Parole Board. P.D. 06.05.100 governs the process for completing this document. While the
policy states that you are to be provided a copy of this document, it does not provide a deadline
by when you must receive it. If you do not receive your copy prior to your parole board
interview, it is not something you want to argue about during the interview. Focus on the
questions asked in the interview (see Part V, below) and worry about the guidelines when you do
receive your copy. In the event that any of the information in the guidelines is inaccurate, you
will need to contact the appropriate office or individual as follows:

" In some cases, the board can — and will — issue a 60-month flop. See P.D. 06.05.104, paragraph
X.



Issue
“Instant Offense”

“Any Injury”

“Total time will have served”

“Age”
“Program Performance”
“Mental Health Score”
“Errors in the Pre-Sentence
Investigation Report”
“Errors in the PER”

Who to Contact

This includes all offenses for which you are currently serving.
Contact the Parole Board Case Preparation Unit

Means any force, injury or threat of force or injury (including
threats to use a weapon). Contact the Parole Board Case
Preparation Unit.

This is calculated using the difference between the review date
and the commitment date, excluding time spent on parole,
escape, writ, or bond. Contact the Central Time Computation
Unit.

Contact the institutional record office.

Contact the Parole Board Case Preparation Unit.

Contact the Parole Board Case Preparation Unit.

Corrections must be ordered by the sentencing court.

Contact the administrator who prepared the PER.

If correcting errors in your guideline score sheet will not result in the improvement of your
probability (changing you from “low” to “average” probability, or “average” to “high”
probability), you shouldn’t worry about having them corrected. If they will result in the
improvement of your probability, you want to get it corrected.



V. PREPARING FOR THE PAROLE OR LIFER INTERVIEW

The parole/lifer interview is very important. Do not treat it lightly. Do not assume that it does not
matter, or that the decision has already been made. A good interview can result in parole. A bad
interview can lead to a flop.

The reasons we often see for denying parole are “lacks remorse,” “lacks empathy,” “minimizes
the crime,” “fails to take responsibility,” and “lacks insight into crime.” While you’re serving
your sentence the board wants you to think about the crime and the victims often. Think about
why you chose to commit the crime and what things you could’ve done differently to prevent the
crime from happening. They don’t like the “young and dumb” thing—we’ve heard them say that
everybody goes through adolescence, but not everyone commits crimes, so they’re looking for
something more insightful.

Remember that most lifers and some non-lifers will be scheduled for an interview with very
short notice. Therefore, it is very important to think about these issues even if you do not know
exactly when you will be interviewed.

Organize the documents you plan to take to the interview. The following suggestions are based
on an informal parole board memo dated September 22, 1994:

* Ifyour PER or parole guideline score sheet is incomplete or inaccurate, bring documents that
will fill in the gaps or correct mistakes.

* Take your latest psychological report if it was prepared recently and you are not certain that a
copy has been placed in the Central Office file.

* Remember that the parole board considers criminal behavior, institutional adjustment,
readiness for release, and personal history when making parole decisions. Any documents
you take should relate to these factors and should not duplicate any material covered in the
PER or guideline score sheet.

*  Documents should offer concrete evidence. For example, a job offer is relevant. A letter from
a relative saying you should be able to get a job easily is not relevant. A letter from a work
supervisor commending your performance may be relevant if good work performance is not
described in your PER. A letter from a friend saying you worked hard is not relevant.

* A few short, thoughtful personal letters of support are more effective than a lengthy petition.
Request letters from staff when appropriate. (An example letter is included with the handouts
that accompany this booklet.)

* Talk with other prisoners who have been interviewed by the parole board. Find out what
questions were asked.

* Ifyou had a previous interview, think about what questions were asked.

e Ifyou were a parole board member responsible for the decision, what questions would you
ask yourself?



Practice answering questions. Ask a friend to play the role of a parole board member and
practice interviewing. Ask your friend to critique your performance. Practice to improve your
answers, your body language, your diction, etc. Keep practicing.

Carefully consider whether to ask someone to represent you at the parole interview. It is not
essential to have a representative. A well-chosen representative could help; a poorly chosen
representative may hurt. If you decide to have a representative, select a person who knows
you well, remains calm under stress, and does not deny your guilt or make excuses for you.
The representative is there to offer support, not to carry the interview. Share your parole plan
and your Relapse Prevention Plan with your representative.

You are responsible for letting your representative know where and when your interview will
be. Generally, interviews involving representatives are scheduled on the morning of the first
day of interviews at your institution.

Groom yourself. Get a haircut. Trim any facial hair so that it is not scruffy-looking.

Exercise, eat well, and rest well the day before the interview.

VI. How FAMILY AND FRIENDS CAN HELP

Your family and friends should not minimize the offense or make excuses for you. They should
offer support and encourage you to participate in as much programming as possible while in
prison. It can also be very helpful if they’re able to send in self-help and educational materials
(which must be purchased from and sent by approved vendors). Some other things that might be
helpful include:

Helping with parole planning by providing contacts in the free world. They should provide
only the name and address—you should make the contact and arrangements after that.

They may write a letter of support on your behalf, noting any positive changes they’ve seen
take place. They should send the original (addressed “Dear Parole Board”) to the Office of
the Parole Board and one copy to you in advance of your interview.

If they are willing to provide a home placement, job, financial support (for a limited period of
time), or moral support, they should submit that offer in writing to the parole board prior to
the interview.

Being prepared to work on family issues. Be honest with yourself. If the circumstances of

your crime are a reflection of family problems, try to work on those problems before being
released. You and your family should continue working on things after you are released.
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VII. MAKING THE MOST OF THE INTERVIEW

Nothing in the criminal justice process prepares you for the parole interview. From the time you
were arrested until you were convicted, you were probably advised to say nothing about the
offense. During your incarceration, there is little incentive to talk about your offense or the
victim(s). The rules for parole interviews are just the opposite. It is important that you take
responsibility for your actions. It is also appropriate to express concern for the harm done to the
victim(s) as well as the victims’ family, friends, and community.

Even though your preparation for the interview has been extensive, the actual interview will be
short. Be brief, clear, and precise.

During the interview:

Do not minimize the seriousness of your offense.
Do not blame others for your offense, incarceration, or tickets.

Work to remain clam. Do not react angrily to parole board members, regardless of their
behavior or questioning.

Listen carefully to the questions asked. Take your time to answer each question thoughtfully.
Give complete answers, but do not ramble or give long-winded answers.

Where possible, focus on your accomplishments and your plans to avoid future problems.

Be honest and realistic. For example, do not say that your family needs you to support them
when you never supported them prior to your incarceration. Do not state that you must get
home to care for an ailing family member. The parole board may not look positively on too
many burdens weighing you down.

You will be given an opportunity, after questioning, to make a statement. Think about what
you want to say. You may want to include comments such as:

How you feel about the crime and victims today.

What you have accomplished since going to prison.

How you have prepared for your release.

How you are different today.

Why you would be a good community member.

o Do not say you have done enough time.

O O O O O

Ask that letters of support and whatever other documents you have brought to the interview
be added to your file. If the parole board member refuses to take any or all of the material, he
or she should make a note in your file as to what was offered and refused.
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VIII. PUBLIC HEARINGS FOR LIFERS AND COMMUTATIONS
By Natalie

Here’s the deal: the public hearing matters. It matters big-time. We have heard former Chair
Sampson talk in detail about what she (and the entire board) expects from people who make it
this far in the process. You have probably already figured out for yourself what this section will
address, but reminders are always helpful. Reminders and gentle guidance are especially helpful
when you are approaching something so huge and you may have not had the time or energy, due
to nervousness, anxiety, or intellectual fatigue, to take a step back and think about all of this from
a more neutral perspective.

What to expect in the hearing room. Y ou will be brought into a hearing room at either Cotton or
MTU (or if you are really sick DWH). The board member/s will be sitting at a long table up near
the front of the room. One board member will be running the whole thing. An Assistant
Attorney General (AAG) will be sitting next to the PB member running the meeting. There may
be another board member or two sitting with the PB member running the hearing. There will
also be a court recorder at the table. He/she will be transcribing the proceedings on a laptop.
Note: While a PB member is supposed to be running the hearing, it may seem as if the AAG is
running the hearing by the amount of time he/she spends directing the questions at you and the
fact that he/she may actually control the hearing.

You will be brought into the room in leg irons, hand-cuffs and belly chains. You will sit with

your back to the audience and be placed directly in front of the panel of questioners. All of the
“security” devices will be left on your body for the entire proceedings. The “audience” will be
behind you. If your attorney is in attendance he/she will be sitting behind you, not next to you.

You will have a mini-microphone clipped to your blues for recording purposes.
7he Players: Y ou, one or two parole board members, the AAG, and the court recorder.

There may also be those in support of your release, such as your friends and family, your
attorney, or other members of the public. Those who are opposed to your release, such as the
prosecutor, the victim(s), friends and family members of the victim(s), and other members of the
public may be there as well.

How it runs: The PB member running the hearing will introduce the process and the people
sitting up at the table. This PB member will also swear you in. Then the AAG will go over the
MCLs governing the hearing, followed by his or her questioning regarding the offense. You
should know ahead of time that the current Attorney General (Bill Schuette) has ordered a
blanket objection for all commutations and paroles that make it to public hearing, so don’t take it
personally when they object to your release. Please also note that some of the AAGs who might
be questioning you can be harsh.

You need to know what kinds of questions to expect from the AAG. Questions will revolve
around:
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¢ All details of the crime, whether broad or minute.

* Your explanation of the crime.

*  What you might have been thinking at the time of the crime.
*  What you feel for the victim of the crime.

* Explanations of your entire institutional conduct. And by entire, we mean entire. You
may even be asked about tickets from way back, like as far back as 1977.

The AAG may tend to ramble on and use flawed logic to try to trip you up. You might end up
sitting there thinking, “what is wrong with him?” or “where is this coming from?” or “that’s not
how it went down at all; not at all. And, that is not what I said.” It is critical that you keep your
composure and don’t lose your temper.

Remember, the work you’ve most likely done inside is unique to any self-reflective work that
humans are capable of. You have been growing and changing and becoming the best person you
can be amidst difficult circumstances that the AAG has not one iota of understanding about. You
have grown as a person without easy access to higher education and good therapy. Some of you
have done it with little or no support from people in the free world. Some of you have been down
so long that your loved ones have passed on and you have lived through deep loss and lonely
circumstances. Still you have worked on transforming yourself into a better person, different
from the one that committed the offense for which you are serving.

In order to best prepare yourself for the line of questioning that will come at you from the AAG,
make sure you study your Pre-Sentence Investigation report inside and out. If you have a co-
defendant, make sure you have as much understanding of your co-defendant’s version of events
as possible.

The board expects you to admit full responsibility for the crime you were convicted of. They
expect honesty and forthrightness, and they expect you to feel empathy for the victim(s). Please
understand the definition of victim is not just the person you killed or injured. Everyone
connected to that victim, the person’s family, community, and friends, are all victims as well.

Once the AAG is done questioning you, the parole board member(s) will question you. This
questioning may revolve more around your personal growth while in prison, your institutional
record, your placement plans upon release, your program and work reports, and the crime. You
should be well versed in your entire misconduct history and be ready to answer questions
regarding your entire institutional record. We understand that officers sometimes write bogus
tickets and prisoners are not believed and still get found guilty. However, if you sit before the
public hearing panel and blame others for negative institutional conduct, it is not going to sound
good.

Try to completely avoid blaming language within the context of the public hearing. Some people

might be partly to blame for where you are now, but it does not serve you well to dwell on those
events or people during the public hearing.
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Once the board members are done questioning you, the public will have a turn to testify before
the panel. The people in attendance who are there in opposition to your release will be able to
testify first. If you have a highly publicized case the prosecuting attorney may show up and
testify in opposition to your release. Family members of the victim/s may show up to testify.
People may state terrible things about you, but please understand that while the board listens to
the opposing testimonies, they are not the deal sealer. You were given a public hearing because
the board is deeply interested in your case and potential release.

After the opposition speaks, people who are there in support of your release will be given a
chance to testify on your behalf. It is critical that your loved ones do not minimize your
involvement in the commission of the crime. Your support group should be able to clearly
articulate your release plan and the kind of support network you will have once released to the
community.

If you have an attorney, make sure the attorney is able to speak very clearly to the facts of the
case. Your attorney can speak during the support of release time and can also clear up any of the
misinformation the AAG may have created or articulated during the earlier questioning. You
should strategize with your attorney before the hearing. It is really important that you and all of
your supporters (attorney included) are on the same page. You should have discussed your ideas
and speculations about the proceedings with your support group before the hearing.

Some other important things fo focus on.:

* The week before the hearing try to exercise daily (walks are good), eat a well balanced diet,
and get plenty of sleep.

* Remember body language counts. Look the board members and AAG in the eyes. Hold
your head high. Sit upright. Speak clearly. Speak with confidence.

* Understand that empathy goes a long way.

* Make sure you have said out loud many times before the hearing the details of the crime.
Many people have never spoken out loud what they did that landed them in prison, it is really
important that you are able to effectively articulate what happened. Being uncomfortable
with talking about the crime can be interpreted as minimization, so prepare yourself well.

* Focus on telling them the story of the person you have become.

* The AAG or PB member may use language you are not very familiar with. Some examples:
Please explain your relapse prevention plan; or please describe your support system upon
release. You may have not had access to the programs that help you develop a relapse
prevention plan or your support system. We encourage you to work with a counselor in the
prison to develop a relapse prevention plan and a support plan. You should spend time lining
up work, education, living arrangements, and therapy in the free world. You should be able
to articulate all of this to the panel.

Please note: AFSC staff and volunteers may be attending some public hearings throughout the
next many months. So, if some strangers show up to the hearing, it may be us.
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IX. IF PAROLE IS APPROVED

Until your actual release, you will still be in prison. Respect the people around you who are
not looking forward to a pending release. Staying quiet about your parole may be a wise
decision.

If you are going to a private home placement, notify the people who live there that a parole
agent will be visiting.

Remain ticket-free. Your parole can be revoked.

Follow through on your post-release arrangements. Getting out is only the first step in
making the transition to the free world. Work hard on your rehabilitation, training, and
employment.

Remember that parole is only a conditional release. You are responsible for following your
parole conditions and reporting to your parole agent. A parole violation could get you sent
back to prison.

The board may require you to complete some sort of programming or placement in the world
before you’re freed on parole. Some of these programs may be frustrating or restrictive, but it
is important that you participate and complete them—everything you’ve worked for rides in
the balance.

For more information, see our pamphlet, “Thoughts on Getting Out.”

X. IF PAROLE IS DENIED

Was the denial appropriate? Be honest with yourself. The continuance may be warranted under
the following circumstances:

If your parole guideline score is not in the high probability range, you must work to improve
it. You can do this by avoiding misconduct tickets and improving your program and work
performance.

If you have not completed all R&GC recommendations, kite for services. We realize that
many of you are waiting on SOP or AOP. While there is nothing we can do to help you jump
places in the waiting list line, it is important that you remain misconduct-free and get to a
level I or level II facility (where most of these groups are offered).

If you have a history of substance abuse and/or sex offenses and your parole plan does not
include any follow-up programming, work to locate such programming before your next
interview.

If your proposed home placement is not adequate, work to located an alternate placement, or
request a commercial placement.
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If you have never been gainfully employed in your life, and you still do no have a GED
and/or vocational training, get busy. Complete your GED and/or request placement in a
vocational training program. Then work at it.

If you did not complete your R&GC recommendations because the programming was not
available:

o Immediately request transfer to an institution where the programming you need is
offered.

If your parole was denied, yet all R&GC recommendations are complete, your parole
guideline score is in the high probability range, all program reports are positive, and your
parole plan is reasonable, write to us with the following documents:

o Pre-Sentence Investigation Report

o PER

o Parole Guideline Score Sheet

o Program Termination Reports

o COMPAS test results

o Parole Board decision

o A summary of your parole plans

o A summary of the parole board interview

Stay busy. Focus on positive activities. Associate with positive people. Try to remain
optimistic. Do not give up. Continue to take advantage of all available programming. Think
about the parole interview. What went well and what might have been better? Decide how
you might do a better job in the next interview.

Please note that in cases where parole denial was unjustified or arbitrary, we know of very
few instances where the above actions led to immediate success.

Grievances: According to Policy Directive 06.05.100, Decisions by the Parole Board,
including the scoring weights and ranges utilized in developing parole guideline scores, are
not grievable. However, a prisoner may challenge the calculation of his/her parole guideline
score, including the accuracy of the information used in calculating the score, by filling a
grievance pursuant to PD 03.02.130... " See subsections Z and EE for more detail.
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APPENDICES: IMPORTANT GENERAL INFORMATION

PoLiIcIES, DOM’S, AND ADMINISTRATIVE RULES

We cannot stress enough how important it is for you to go to the library and read the relevant
Policy Directives, Administrative Rules, and Director’s Office Memoranda for the parole
process. Listed below is a non-exhaustive list of those for 2010 (the DOM’s will certainly
change, others may be updated):

* Policy Directives 06.01.110 through 06.06.120 all relate to parole in some form or fashion,
but you should especially make sure you review and understand PD’s 06.05.100 (Parole
Guidelines), 06.05.103 (PER/Lifer Reports), 06.05.104 (Parole Process), and 06.05.130
(Community Resources).

* The current DOM’s that relate to parole are 2010-1, 2010-5, and 2010-11.
* Administrative Rules R 791.7715 and R 791.7716 are important.

HELPFUL ADDRESSES

Parole Board: Grandview Plaza, P.O. Box 30003, Lansing, MI 48909

State Senators and Representatives: State Capitol, Lansing, MI 48909

MDOC Director: Grandview Plaza, P.O. Box 30003, Lansing, MI 48909

Legislative Corrections Ombudsman: P.O. Box 30036, 124 W. Allegan, Lansing, MI 48909
American Friends Service Committee: 1414 Hill St., Ann Arbor, MI 48104

MI-CURE: P.O. Box 2736, Kalamazoo, MI 49003-2736

HELPFUL RESOURCES

Here are some booklets and pamphlets we have on hand that we’ll send out upon request:
*  Thoughts On Getting Out — A few things to consider if you are about to be released from
prison, or if you love someone who is about to be released.

* Advocating With the Incarcerated in Michigan — A collection of lessons we’ve learned
about advocating within the MDOC.

* To the Imprisoned Sex Offender
* To the Family Member or Friend of a Sex Offender

* Advocating with the Incarcerated Sex Offender
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RECOMMENDED BOOKS

The following list of recommended books may be available in your library or on Inter-Library

Loan (if your facility participates in the ILL).

Title Author
Go Tell It on the Mountain James Baldwin
The Courage to Heal: A Guide for Women Survivors of Child Sex Abuse Ellen Bass & Laura
Davis
How Can I Stop? (sex offenders) Laren Bays & Robert
Freeman-Longo
Co-Dependent No More: How to Stop Controlling Others and Start Caring Melody Beattie
for Yourself
Beyond Co-Dependency: And Getting Better All the Time Melody Beattie
It Will Never Happen to Me (children of alcoholics) Claudia Black
Broken Boys/Mending Men: Recovery from Childhood Stephen Grubman-
Sexual Abuse Black
Creating Love John Bradshaw
Family Secrets: What You Don’t Know Can Hurt You John Bradshaw
Healing the Shame that Blinds You John Bradshaw
Why I Love Black Women Michael Eric Dyson

Obsessive Love: When It Hurts Too Much to Let Go

Susan Forward

Men Who Hate Women and the Women Who Love Them

Susan Forward

Toxic People: 10 Ways of Dealing with People Who Make Your Life
Miserable

Lillian Glass

Getting the Love You Want: A Guide for Couples

Harville Hendrix

Keeping the Love You Find: A Guide for Singles

Harville Hendrix

Sisters of the Yam: Black Women and Self-Recovery Bell Hooks

I’1l Quit Tomorrow: A Practical Guide to Alcoholism Treatment Vernon Johnson
Fire in the Belly: On Being a Man Sam Keen

The Gendered Society Michael Kimmel
The History of Masculinity Michael Kimmel
How to Forgive When You Can’t Forget Charles Klein

Listening to Prozac (depression and medication)

Pete Kramer

The Dance of Anger: A Woman’s Guide to Changing Patterns of Intimate
Relationships

Harriet Lerner

The Dance of Intimacy: A Woman’s Guide to Courageous Acts of Change

Harriet Lerner

The Dance of Deception: Pretending & Truth-Telling in Women’s Lives

Harriet Lerner

When Anger Hurts (family issues) Matthew & Judith
McKay
Makes Me Wanna Holler Eric Payne

The Road Less Traveled: Psychology of Love, Traditional Values, and
Spiritual Growth

M. Scott Peck

Unfinished Business (Women & Depression)

Maggie Scarf

Intimate Partners: Patterns in Love & Marriage

Maggie Scarf
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How to Prepare for a Parole Hearing
State Appellate Defender Office

O #1 tip: Act as if you are parolable TODAY!
[ Stay busy with positive activities. Some options:
0 Voluntary Programs Offered by the MDOC. These are not offered at every facility, so
check with your counselor whether these, or others, are offered:
InsideOut Dad
Parenting Inside Out
Family Preservation
Faith and Character Prison
Substance Abuse Education
Alcoholics Anonymous
Narcotics Anonymous
O Referral-Based Programming. While most of these may not be available if intake did not
recommend it, you should still ask whether you could take one, or more:
Thinking for Change
Moving On (WHV)
Voices (WHV)
Cage Your Rage
Seeking Safety (WHV)
Residential Substance Abuse Program (RSAT)
Substance Abuse Outpatient
Violence Prevention Program
Domestic Violence- BRIDGES
Domestic Violence- MERIDIANS (WHV/SAI)
Sex Offender Program
Pre-Release
Community Volunteer Programming: Various institutions have volunteers from the
community who offer classes and programs. Ask if any are available at your institution.
Vocational Education: Il.e., Food Tech, Woodworking, Computer Programming.
Hobbycraft
Exercise
Religious services
0 Self-Help books: Keep track of what you read and what you are learning.
[J Education: If you do not have a GED/high school diploma, get into school to obtain your GED.
0 Work Assignments:
0 Take jobs and do well at them.
0 Do not refuse any job assignment. Remember, if you refuse a job assignment, you could
get 00 status, which will reflect poorly during any potential Board hearing.
0 While on job assignments, do as you are told and if you feel you have a problem, follow
the order, and then grieve it if you feel it still needs to be resolved.
Ask your supervisor on the work assignment for a work report, if you are not getting
them regularly.




[ Block reports: If your facility still does block reports, and you have a good relationship with
staff, ask for block reports on a regular basis.

[0 Document, document, document: Collect and keep safe all of your good and bad records from
while you were in prison. Examples include:

0 Misconducts
Work/block reports
Pictures from visits
Certificates (program/vocational training completion)

Psychological counseling records

0 Security classifications (to Ad. Seg. and annual Screens)

Get your security level down: If you are in Level IV or V for disciplinary reasons, it is past time
for you to start working your way down to a lower security level. The Board, or a re-sentencing
judge, can look at what you have done with your time inside. If you have a lot of misconducts, it
is time to start turning things around and show the Board, or a judge, that you have made
changes and can be trusted to be released.

Avoid Negative Behavior:

O Remember, you are going to be confronted with things throughout your prison
experience that may put you in a conflicting position, and you should be learning how to
deal with conflict in good and constructive ways.

0 Avoid sucker stores and gambling tables and other behaviors that could get you tickets.

Reflect:

0 On the crime for which you are convicted, your role, its effect on the victims, etc.

0 The Board will want to hear why you will not commit any crime again. Statements of
remorse and personal insight about who you were then compared with who you are
now are good ways to discuss this.

O Your prior criminal history, if any. How can you avoid that behavior/lifestyle if you were
to be paroled?

0 If you have a substance abuse history, demonstrate insight as to why you were using,
and how you can avoid using if released.

Mentors: Contact people in the community who are leaders or have religious affiliations similar
to yourselves or positive peer correspondence. Create positive appropriate mentor
relationships with non-prisoners.

[J Parole Plan: Start thinking and planning:

0 Who would you live with?

0 Do you have any potential job leads? School?

0 What skills have you developed while in prison?

0 What type of programming would you seek on the outside? AA? NA? Sex Offender
programming? Anger Management?

[J Bottom line: Do good time, and prove through your actions you can be trusted to parole.




Parole Board Interview Preparation

Be Prepared to Address the Following Topics and Questions:
State the crimes you are serving and your sentence

Admission Statement:
With reference to the offense behavior, what did you physically do to the victim(s).

Details of your Offenses:

Describe the circumstance of the crime with respect to what YOU did  (this should be detailed
and consistent with the facts as reported in your PSI and focus on YOUR OWN actions; not the
victim’s behavior during the time of the offenses).

Did you know what you were doing was wrong?

Insight: Explain “WHY”” you committed the crimes?

Empathy: Describe how you physically and emotionally harmed the victim(s)?

How do you feel about your criminal conduct now? Write a statement of Remorse that includes
your awareness of the harm caused to the victims, their family and others affected by the crime.

Insight:  What aspect of your personality and experiences growing up do you believe
contributed to your acting out behavior?

Rehabilitation:  What have you learned during your confinement and how have you
changed?

What were the emotions and feelings connected with the sexual conduct?

Recidivism: What are your internal and external risk factors and list the intervention skills
will you will use to better manage your emotions and control any future distorted thinking?

Describe your parole plans and the programs you will participate in to address your identified
needs. Provide a final statement of remorse.



RE-ENTRY CHECKLIST

GOALS

BEGUN

IN PROCESS

COMPLETED

NOTES

CONTACTS

Housing

Mental Health

Services
__contact counselor
__schedule appointment

AA/NA/ Anonymous
Services

__contact sponsor

__create meetings schedule

Employment
__contact potential
employers

__interview skills
__arrange transportation

Health Care Benefits

Health Care
__complete physical
__medications
__dental

__vision

Transportation
__bicycle maintenance
__bus tickets/schedules
__driver contacts

Food/Clothing/Phone
__ bridge card- food stamps
__safe link cell phone

Income
Support/Benefits

Documents
__statelID
__driver license
__social security card
__birth certificate

Life Skills

___computer training

Education
__ PELL grants

Career Goals
__contact professionals
__research career path
__intern

Money Management
__open bank account
__create budget
__investment/savings

Community Service
__partner w/organization
__schedule volunteer times




Employment Letters: The objective is to show the candidate has a meaningful opportunity for
employment or opportunity for interview upon receiving a parole.

Outline for the Employment Letter

Note: Use company letterhead or prepare your own header using your name, address and contact
numbers centered at the top of the letter.

Date

Tom Combs, Chairman
Office of the Parole Board
Grandview Plaza Building
206 E Michigan Avenue
Lansing, Michigan 48933

Re: Client
MDOC # XXXXXX

Dear Mr. Combs:

Paragraph 1: Describe who you are and your relationship to the candidate. Provide information about
your company and the nature of your business. If appropriate you could indicate how long the company
has been an established business and the type(s) of client(s) you service or the services you offer.
Paragraph 2: Clarify if you are offering a job or an opportunity for interview. Indicate the title of the
position, whether it would be full-time or part-time and the hourly rate or salary. Indicate whether the
position offers a career track or training, if applicable and when the job is available.

Closing Paragraph: Indicate that you understand [prisoner’s name] will be required to report to
authorities and that you will offer the support and cooperation necessary as an employer to verify work
hours or schedule and to assist during the parole supervision period.

Complimentary Closing: Sincerely or Respectfully submitted,

Signature Line

For a review please E-mail the draft of your employment letter to attoney email or fax to attorney at
fax #XXX XXX XXXX.



Template for a Letter in Support of Parole

Purpose: to show that a meaningful and pro-social network of family and friends exist in the community who are
willing and able to offer assistance to the candidate during parole.

The suggested format for your letter is below:

Your Name
Address Line
City, State Zipcode
Telephone No:
Email address:
Date

Tom Combs, Chairman
Office of the Parole Board
Grandview Plaza Building
206 E Michigan Avenue
Lansing, Michigan 48933

Re: Client Name
MDOC # XXXXXX

Salutation: Dear Mr. Combs:

Paragraph 1: Describe who you are and your relationship to the candidate. Provide a brief statement about the
support and/or resources that you are able to provide i.e., housing, family support, employment, spiritual support,
financial help, transportation, friendship and mentoring. They want to know that the client is accountability to ther
people if released.

Paragraph 2: Observations and Remarks — Indicate to what extent the candidate has maintained contact with you
during incarceration and describe any positive change, progress and/or growth in maturity you have observed. If
possible, provide examples which suggest growth in insight regarding the thinking and behavior that led to the
criminal conduct, remorse, regret and acceptance of responsibility the crime.

[Please avoid statements about guilt, innocence, the prisoner’s role in the crime, and whether enough time has been
served.]

Closing Paragraph - Please consider my letter in support of a parole. Thank you for your time and consideration.

Sincerely,

YOUR NAME

STEP ONE: Send a draft of your letter to Attorney via email (Attorney@gmail.com) or fax it to (XXX-XXX-
XXXX).

STEP TWO: Once the letter has been reviewed and finalized -- Sign three originals and then send one (1) letter
to the parole board, send one (1) to the prisoner - include the MDOC # on the envelope and send one (1) to
Attorney

If you have any questions you can contact Attorney via email at email or fax at XXX-XXX-XXXX.





