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I. LEADING UP TO THE PAROLE PROCESS

The facts and circumstances surrounding the offense for which you are incarcerated, as well as
your institutional conduct, are the most significant factors the Parole Board will consider when
considering whether to release you on parole. If you have not already begun, it is vital that
you begin to make your prison stay a positive experience right now. This will not only
enhance your chances for parole, it will also make your time in prison productive and, in the long
run, better your chances for success upon release. At some point in the future, you will look back
upon the time you’ve spent in prison and you will either find it was a horrible waste of time or a
productive experience. The choice is truly yours to make and it is a choice you will have to make
every day.

It is worth asking yourself how you want to go about living your life. If your plan is to rely on
the same principles that led you to prison, there is a reasonable likelihood that those principles
will lead you back to prison. Challenge yourself to grow intellectually and broaden your own
humanity. Find others who are interested in making the most of their time in prison and
work with them. Consider starting a book club where you everyone reads a book and then gets
together to discuss it on some regular basis. Literature, philosophy, poetry, and serious fiction are
all examples of books that push the reader to expand his or her horizons. Such books often
explore the human condition and can help us understand why we behave the way we do and may
offer prospects for change. Propose a reading group to the facility special activities coordinator,
in order to reserve a quiet place where you can keep the group focused on the topic.

Along with the types of books mentioned above, there are many really good self-help books
generally available in the facility libraries, such as Stephen Covey’s “The Seven Habits of
Highly Effective People,” Melody Beattie’s “Codependent No More,” and M. Scott Peck’s “The
Road Less Travelled,” to name a few. At the end of this booklet we have included a short list of
recommended reading, but if you have suggestions to add to this list please write to us and tell us
about the book that we should add to the list (and what you learned from the book).

Obviously, another thing you need to do is avoid misconducts. That doesn’t mean quit getting
caught. It means stop doing things that will get you in trouble if you are caught. Think about
things before you do them. If you find yourself considering conduct that violates a prison rule,
first ask yourself the following:

* If get caught doing this and end up in the hole, or with a misconduct on my record, will
it have been worth it?

* IfT get caught for violating this rule, how would I explain it to my family?

*  Why should the Parole Board believe that I will be a law-abiding citizen out in the world
when I don’t even follow the rules in prison?

Continuing to engage in conduct that violates rules will not only have a negative impact on your
chances of being released on parole, it will also continue to reinforce bad habits. The Board



wants to see that you’ve developed the habit of following rules and controlling your behavior.
The best way to convince them of that is to actually develop that habit.

Another factor is completing your R&GC recommendations (substance abuse, VPP, SOP, etc.).
If you are not in your recommended programs, submit kites to the proper staff to be placed on a
waiting list. You should keep copies of these kites, along with any responses you receive. Once
you are admitted into the program, it is important that you approach it with an open mind and
participate in the program with the intention of getting something out of it more than just the
certificate. You need to find a way to digest the information in such a way that you can
learn the valuable lessons in it. If the exercises are unclear, speak to the program facilitator and
try to gain a better understanding of what is being asked of you and what the purpose of the
exercise is. Much of the material is helpful, but only if you find a way to apply it to your own
life. Some people in there will offer you the tools to improve yourself—it is important to be
thankful for the opportunity, to accept the help, then to make the most of it.

Many of you will be on waiting lists in order to get into recommended programs such as SOP,
VPP, or substance abuse counselling. How quickly you move up that list is not within your (or
our) control—it’s simply a matter of the department having enough psychologists or other staff
to run enough of these groups. Be patient. While you wait, engage in any programs that are
available to you, complete your GED if you need to, and do whatever you can to engage in
activities that will prepare you to get the most out of the program once you do make it to the top
of the waiting list. It is also incredibly important that you remain (or get to) a low enough
security level to be able to participate in the recommended program. Most groups are being held
in Level I and II facilities. If you’re sitting up in a level V facility, there is a good probability that
your recommended program is not offered in that security level. Improved conduct will get your
security level lowered so that you can participate.

Work and school are also important. Not only do work or school opportunities offer chances to
obtain an education, develop a good work ethic and earn some money, they also result in reports
submitted by your teachers and supervisors. These are most likely the staff members who spend
the most time with you during your incarceration and it helps if they have good things to say
about you. It is important that you apply yourself earnestly in these endeavors and give them
reason to say something good about you. If your work reports are not excellent, you need
take it more seriously and put more effort into your work.

Finally, if there are other programs available that are not R&GC recommendations, you should
try to involve yourself in those as well. Any programs offered are probably better ways to spend
your time than sitting around eating Little Debbies or playing cards all day. If there are problems
with a program, then it is incumbent upon you to pitch in and try to improve it. Speak to the
facilitator (do it on the side—don’t call them out on it in front of the group) and suggest ways to
make it better. Perhaps this will benefit the program, or maybe you’ll learn why it is being
conducted the way it is.

All documentation from these activities should be organized in a file so you can locate them
easily. It may be needed for completing your PER, for correcting your parole guideline score
sheet, or for correcting information at your parole interview. Be sure to keep it all together in a



convenient place. If you have support in the free world, you may want to send copies of these
documents to that person for safekeeping and also to help your support network understand your
progress, work ethic, and program completion.

II. PREPARING FOR THE PAROLE OR LIFER INTERVIEW

In addition to your institutional conduct, other things you need to consider well before the
process is initiated are things such as correcting inaccuracies in your Pre-Sentence Investigation
Report (PSI), developing a realistic parole plan, tending to outstanding warrants, and lining up
support services in the world.

The PSI is generally taken as gospel by the Parole Board. It is, therefore, important to get
inaccurate information corrected. This may require use of a post conviction motion to correct the
PSI or motion for relief from judgment. Check with the legal writer program to determine what
recourse, if any, exists in your case. Don’t wait until a parole board interview or public hearing
to contest the information therein. Waiting until a parole interview or public hearing to contest
the factual inaccuracies might be seen as you being in denial about your role in the offense that
brought you to prison or you not taking responsibility for your role in the offense.

If you suspect you have outstanding warrants, submit a kite to the
Records Coordinator at your facility to confirm their status. Work
Check Outstanding with the Records Coordinator to resolve the charges as soon as
Warrants possible. These warrants cannot be removed from your MDOC file
without documentation from the originating court. You will not be
paroled until they are cleared up.

Get Involved in Pre-  Involve yourself in a pre-release program if one is available at your
Release Programming institution.

Save As Much Money  You will need it when you are paroled. This is especially important
As Possible if you are planning on a commercial placement.

Be honest about your own human weaknesses. What
Own Your recommendations have psychologists or supervisors made in your
Shortcomings case? Have you had prior parole or probation experience? If so, and
you failed, what steps can you take to avoid making the same
mistakes in the future? In what ways might your transition to the free
world be difficult? How will you address these difficulties?



Arrange for Treatment

Get Offers in Writing

Check Your Home
Placement

Stay Busy!

If you have a history of substance abuse, make arrangements for
programming in the free world. Arrangements should include
written commitment to accept you into the program or to serve as
your sponsor. Such programming might include any or all of the
following: in-patient or outpatient treatment, Narcotics Anonymous,
or Alcoholics Anonymous.

If you need in-patient treatment in order to remain successful upon
parole, it is incredibly important to be honest with the Parole Board
and your loved ones about this need. It will not be counted against
you. It not only demonstrates that you understand your own
shortcomings, but that you are taking responsibility for yourself so
you do not harm yourself or others.

If you are serving on a sex offense, make arrangements for
programming in the free world. Arrangements should include a
written commitment to accept you into the program or to serve as
your sponsor. Programming might include the following: Individual
and Group Therapy, Sex Addicts Anonymous, or Sex and Love
Addicts Anonymous.

Sex offender therapy (SOP/SOT) may be one of your parole
requirements and you may have to attend MDOC-approved therapy.
We know of many released prisoners who have found this therapy
helpful.

If you have a job offer, get it in writing. If you are planning to attend
a vocational or educational program, ensure that you will be
accepted into the program. Get the acceptance in writing.

If you have a home placement, be sure it is adequate. If you are
serving on a sex offense where the victim was a minor, you should
not plan on living in a household with children present. You will not
be allowed to live there, so make other more realistic plans. Sex
offenders may not be allowed to live in a home with internet access.

If your family background has been difficult, and you plan to live
with a family member, be prepared to explain what will be different
this time. Parole is very difficult. Finding a job and supporting
yourself will be tough work. Do not overburden yourself with family
responsibilities.

The pace in the free world can be hectic. The transition will be easier
if you keep active. Stay mentally and physically active at least 8
hours per day. For example, read a book or write a letter during



count time instead of napping.

If you know that you will be receiving Social Security Disability
Insurance (SSDI) (very few prisoners are eligible), be prepared to
explain how you will remain busy enough to avoid drugs, alcohol, or
other problems that may have contributed to your criminal behavior.

If you have problems with substance abuse or are serving on an
Address Your Relapse assaultive or sex offense, be certain that you have addressed all
Prevention Plan elements of your Relapse Prevention Plan. Relapse Prevention Plans
are discussed extensively later in this booklet.

II1. YOUR PER AND PAROLE GUIDELINE SCORE SHEET

The Parole Eligibility Report (PER) and Parole Guideline Score Sheet are important documents
in the parole process. The PER is used to complete the Parole Guideline Score Sheet, and the
Parole Guideline Score Sheet determines whether you are high-, average-, or low-probability for
parole.

If you are high-probability for parole, there is a presumption parole will be granted. If the Board
denies you parole when you screen high-probability, they have to provide “substantial and
compelling” reasons for departing from the guidelines in writing. If you screen average-
probability they must interview you during the decision-making process. They cannot deny you
parole without conducting an interview. If you screen low-probability for parole, however, the
board can flop you for 12, 18, or 24! months without interviewing you. If you do screen low-
probability, you need to stop violating the rules and start involving yourself in the programming
necessary to get your life together.

We encourage you to read P.D. 06.05.103, “Parole Eligibility/Lifer Review Reports.” Within
this policy is most of the instruction you need to make sure your PER has been completed
correctly. This policy states that your PER should be completed seven months before your
earliest (or next) release date. Before the PER is completed, you are allowed to review your file
(Paragraph J), present letters of support, offers of employment, and other information supporting
parole to the PER preparer (Paragraph K). Once you have had the opportunity to review your
file, correct errors in the PER, and submit letters of support and certificates you have earned, you
sign the PER. The PER preparer should provide a copy of the signed PER to you once he or she
has had a chance to finalize it.

The Case Preparation Unit in the Office of the Parole Board completes the Parole Guideline
Score Sheet Grid. They are located in Lansing at the MDOC’s central office (Grandview Plaza).
P.D. 06.05.100, “Parole Guidelines,” governs the process for completing this document. While
the policy states that you will be provided a copy of this document, it does not provide a deadline

" In some cases, the Board can — and will — issue a 60-month flop. See P.D. 06.05.104, Paragraph
X.



for when you must receive it. If you are provided a copy of this document early enough and you
note mistakes, you can write to the Case Preparation Unit at Grandview Plaza with a brief
explanation (no more than two pages) of the erroneous information. Include supporting
documentation in the envelope so the reader can easily verify your concerns.

In some cases, it may be necessary to grieve inaccurate information in your Parole Guidelines
Scoresheet. These cases will generally be limited to those mistakes that result in you being
screened as low-probability when you should be average-probability or where you are screened
as average-probability when you should be high-probability. Further, we would not encourage
you to file a grievance even in these situations unless you are denied parole.

IV. PREPARING FOR THE PAROLE OR LIFER INTERVIEW

The parole/lifer interview is very important. Do not treat it lightly. Do not assume it is
meaningless or that a decision has already been made. A good interview can result in parole. A
bad interview can lead to a flop.

First, the basics: clean yourself up, speak clearly during the interview, don’t interrupt the
interviewer, sit up straight, and answer the questions directly. Do not allow yourself to ramble
when responding to a question and do not minimize your involvement or the offense. If you have
been found guilty of prison misconduct, be sure to show the interviewer that you take the prison
rules seriously and that you realize that you don’t get to decide which rules you have to follow
and which ones you do not have to follow. Above all, be honest and be able to discuss what you
have done wrong and how you will do things differently in the future. Acknowledge your
weaknesses and be prepared to explain how your support system and relapse prevention plan will
be able to help you manage those weaknesses.

The reasons we often see for denying parole are “lacks remorse,” “lacks empathy,” “minimizes
the crime/involvement,” “fails to take responsibility,” and “lacks insight into criminal behavior.”
While serving your sentence the Board wants you to think about the crime and the victims often.
Think about why you chose to commit the crime and what things you could’ve done differently
to prevent the crime from happening. It is not sufficient to say that you did what you did because
you were “young and dumb.” We have heard Parole Board members respond to that explanation
by stating that everybody goes through adolescence, but not everyone commits crime. So you
will need to dig deeper than that and provide something more meaningful.

Organize the documents you plan to take to the interview. The following are suggestions, but this
is not an exhaustive list:

* Ifyour PER or parole guideline score sheet is incomplete or inaccurate, bring documents
that will fill in the gaps or correct mistakes.

* Any documents that were generated after your PER was completed: psych reports,
program completion reports, therapy termination reports, positive work/school reports,
GED, etc.



* A few short, thoughtful personal letters of support are more effective than a lengthy
petition. Request letters from staff when appropriate. (An example letter is included with
the handouts that accompany this booklet.)

Remember that the Parole Board considers criminal behavior, institutional adjustment, readiness
for release, and personal history when making parole decisions. Any documents you take should
relate to these factors and should not duplicate any material covered in the PER or guideline
score sheet.

Documents should offer concrete evidence. For example, a job offer is relevant. A letter from a
relative stating you should be able to get a job easily is not relevant. A letter from a work
supervisor commending your job performance may be relevant, but only if good work
performance is not described in your PER.

Talk with other prisoners who have been interviewed by the Parole Board. Find out what
questions were asked. If you had a previous interview, think about the questions asked at that
interview. If you were a Parole Board Member responsible for the decision, what questions
would you ask yourself? Practice answering questions. Ask a friend to play the role of a Parole
Board Member and practice interviewing. Ask your friend to critique your performance. Practice
to improve your answers, your body language, your diction, etc. Keep practicing.

Carefully consider whether to ask someone to represent you at the parole interview. It is not
mandatory you have a representative. A well-chosen representative could help; a poorly chosen
representative may hurt. If you decide to have a representative, select a person who knows you
well, remains calm under stress, and does not deny your guilt or make excuses for you. The
representative is there to offer support, not to carry the interview. Share your parole plan and
your Relapse Prevention Plan with your representative. You are responsible for letting your
representative know where and when your interview will be. Generally, interviews involving
representatives are scheduled on the morning of the first day of interviews at your facility.

V. How FAMILY AND FRIENDS CAN HELP

Your family and friends should not minimize the offense or make excuses for what you did.
They should offer support and encourage you to participate in as much programming as possible
while in prison. It can also be very helpful if they’re able to send in self-help and educational
materials (which must be purchased from and sent by approved vendors). Some other things that
might be helpful include:

* Helping with Parole Planning: Family and friends can assist you with parole planning by
providing contacts in the free world for any resources you will need upon release. They
should provide only the name and address—you should write the letter yourself, make the
contact and any arrangements after that.

* Letters of Support: They may write a letter of support on your behalf, noting any positive
changes they’ve seen in you over your years of incarceration. These letters should be specific
and detail what changes they have witnessed in you and what caused those changes to take



place. However, it will not be helpful to have multiple letters describing what a great person
you are and that you should be given a second chance. Rather, if someone is willing to house
you for six months as long as you do your part (household chores, seek or maintain
employment, enroll in school, etc.), a good letter should detail the terms and conditions of the
agreement about your housing. Likewise, if someone is willing to help you with
transportation, meet with you weekly to discuss your parole, help you open a
savings/checking account, or any other supportive services, the letter should describe what
they are willing to provide and what you are going to do in order to help them in return.
These letters should be sent to you for review before they are sent to the Parole Board. While
reviewing these letters, make sure they are no longer than one single-spaced, typed page.
You will also want to make sure that they represent a well-thought out parole plan: when
possible, make sure you have housing, employment and/or schooling, and transportation
covered in these letters. If you see any minimizing language in the letter—any excuse-
making for what you did, passing blame to any others, or even language about how you were
“hanging out with the wrong crowd,” etc.—you need to strike it and ask them to re-write the
letter without that language. Once the letters are finalized, ask your friends and family
members to send copies to the Office of the Parole Board (addressed “Dear Parole Board”
with your name and number in the subject line of the letter).

* Family Issues: Being released from prison can be a jolting experience and you need to
prepare yourself to work with those around you while you re-adjust to the free world. If your
family members are willing to work on any past family issues from the past, it is important
that you work together to develop a plan to address those issues. If the circumstances of your
crime are a reflection of family problems, try to work on those problems before being
released. You and your family should continue working on things after you are released.

VI. MAKING THE MOST OF THE INTERVIEW

Nothing you’ve experienced so far in the criminal justice system prepares you for the parole
interview. From the time you were arrested until you were convicted, you were probably advised
to say nothing about the offense. During your incarceration, you may have found little reason to
talk about your offense or the victims.

The rules for parole interviews are just the opposite. It is important that you take responsibility
for your actions. It is also important to express your sincere remorse and regret for the harm you
caused the victim(s), the victims’ family and friends, your family and friends, and the
community at large.

Even though your preparation for the interview has been extensive, the actual interview will be
short. Be brief, clear, and precise.

* Do not minimize the seriousness of your offense. Own what you did.

* Do not blame others for your behavior at the time of the offense or your institutional
record. As to misconducts, be prepared to tell the Parole Board what you were thinking
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when you violated the prison rules. Why did you think it was okay for you to break the
rules? Also, be prepared to tell them what you learned from it.

*  Work to remain calm. Do not react angrily to parole board members, regardless of their
behavior or questioning. Always remain polite.

* Listen carefully to the questions asked. Take your time to answer each question
thoughtfully. Give complete answers, but do not ramble or give long-winded answers.

*  Where possible, focus on your accomplishments and your plans to avoid future problems.

* Be honest and realistic. For example, do not say that your family needs you to support
them when you never supported them prior to your incarceration. Do not state that you
must get home to care for an ailing family member. The parole board may not look
positively on too many burdens weighing you down.

* You will be given an opportunity, after questioning, to make a statement. Think about
what you want to say. Prepare yourself to speak about the following, briefly and
concisely:

How you feel about the crime and victims today.

What you have accomplished since going to prison.

How you have prepared for your release.

How you are different today.

Why you would be a good community member.

Do not say you have done enough time.

O O O O O O

VII. PUBLIC HEARINGS FOR LIFERS AND COMMUTATIONS

Here’s the deal: the public hearing matters. It matters big-time. We have heard former Chair
Sampson talk in detail about what she (and the entire Board) expects from people who make it
this far in the process. You have probably already figured out for yourself what this section will
address, but reminders are always helpful. Reminders and gentle guidance are especially helpful
when you are approaching something so huge and you may have not had the time or energy, due
to nervousness, anxiety, or intellectual fatigue, to take a step back and think about all of this from
a more neutral perspective.

What to expect in the hearing room: Y ou will be brought into a hearing room at either Cotton or
MTU (or, if you are really sick, DWH). A Parole Board member, an Assistant Attorney General
(AAG), and a transcriptionist will be seated at a long table at the front of the room. In years past
there were times when two or even three members of the Parole Board would conduct these
hearings, but over the past few years there has typically only been one representative from the
Parole Board.

On the other side of the room will be seating for the public: anyone who supports your release, as
well as those who oppose your release. If your attorney is planning on attending, he or she will
be seated in this area, as will any one who shows up from the prosecutor’s office. There is
typically someone there from the probation/parole department who will report on any home
placement investigation/evaluation they have conducted.
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You will be brought into the room in leg irons, handcuffs and belly chains. You will sit with
your back to the public, directly in front of the Parole Board member, the AAG, and the
transcriptionist. All of the “security” devices will be left on your body for the entire
proceedings.

You may have a mini-microphone clipped to your blues for recording purposes.

How it runs: The Parole Board member running the hearing will introduce the process and the
people sitting at the table. She or he will also swear you in. Then the AAG will go over the laws
governing the hearing, followed by his or her questioning regarding the offense. You should
know ahead of time that the current Attorney General (Bill Schuette) has ordered a blanket
objection for all commutations and paroles that make it to public hearing, so don’t take it
personally when they object to your release. Be aware that most of the AAG’s questioning will
be focused on your criminal offenses (not limited to the offense for which you are currently
serving time for) and some of that questioning will be harsh—especially where they sense that
you are not being forthright in your responses.

What to expect from the AAG: Questions will normally focus on the following:

¢ All details of the crime, whether broad or minute.

* Your explanation of the crime.

*  What you might have been thinking at the time of the crime.

*  What you feel for the victim of the crime.

* Explanations of your entire institutional conduct. And by entire, we mean entire. You
may even be asked about tickets from way back, like as far back as 1970’s.

Some examples of specific questions you should consider include:

*  Why did you commit this crime?
*  Why did you think you could get away with it?

* You claim you regret the pain and suffering you caused the family. Why, then, didn’t you
take responsibility for the crime instead of forcing the family to go through the trauma of
a trial?

*  Why were you carrying a gun in the first place?

* It states here you have been in a gang since age 15. I am disturbed by the fact you
continued gang activities while in prison. Why didn’t you stop when you came to prison?

*  You have 12 misconducts. If you can’t follow prison rules, how will you follow parole
rules?

* How have you changed?
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*  You have no job skills. What are you going to do when you need money and you can’t
get a job?

* You mentioned a relapse prevention plan. What is your relapse prevention plan? (They
do not want you to give them a copy of it—they want you to be able to speak about the
plan.)

*  Why do you think the Parole Board should grant you a parole?

*  Why should we feel safer with you in society than by keeping you in prison?

The AAG may tend to ramble on and use flawed logic to try to trip you up. You might end up
sitting there thinking, “what is wrong with him?” or “where is this coming from?” or “that’s not
how it went down at all; not at all. And, that is not what I said.” It is critical that you keep your
composure and don’t lose your temper.

Remember, the work you have hopefully been doing while inside is unique to any self-reflective
work that humans are capable of. You have been growing, changing, and becoming the best
person you can be under the most difficult of circumstances and the AAG probably has little
understanding of that process. You have grown as a person without easy access to higher
education and good therapy. Some of you have done it with little or no support from people in
the free world. Some of you have been down so long that your loved ones have passed on and
you have lived through deep loss and lonely circumstances. Still you have worked on
transforming yourself into a better person, very different from the one that committed the offense
years earlier.

In order to best prepare yourself for the line of questioning that will come at you from the AAG,
make sure you study your Pre-Sentence Investigation report inside and out. If you have a co-
defendant, make sure you have as much understanding of your co-defendant’s version of events
as possible.

The Board expects you to admit full responsibility for the crime you committed. They expect
honesty and forthrightness, and they expect you to feel empathy for the victim(s). Please
understand the definition of victim is not just the person you killed or harmed. Everyone
connected to that victim, the person’s family, community, and friends, are all victims.

Once the AAG is done questioning you, the Parole Board member(s) will question you. This
questioning may revolve more around your personal growth while in prison, your institutional
record, your placement plans upon release, your program and work reports, and the crime. You
should look at your entire misconduct history again and be ready to answer questions regarding
your institutional record. Be honest and open, and do not minimize the prison rule
infractions. Breaking a rule, regardless of its severity, can be seen as a pattern of behavior that
disregards the importance of following the rules. It is important that you show that you
understand the importance of following rules and that you do not get to decide which ones are
important and which ones are not.
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Further, we understand that officers sometimes write bogus tickets and prisoners are not believed
and still get found guilty. However, if you sit there in a public hearing and blame others for
negative institutional conduct, it is not going to sound good.

Try to completely avoid blaming language within the context of the public hearing. Some people
might be partly to blame for where you are now, but it does not serve you well to dwell on those
events or people during the public hearing.

When the Board Member(s) are done questioning you, the public will have a turn to testify
before the panel. The people in attendance who are there in opposition to your release will be
able to testify first. If you have a highly publicized case the prosecuting attorney may show up
and testify in opposition to your release. Family members of the victim(s) may show up to
testify. People may state terrible things about you, but please understand that while the Board
listens to the opposing testimonies, they are not the only thing the Parole Board considers. You
were given a public hearing because the Board is interested in your case and potential release.
Opposition to you being paroled doesn’t necessarily mean you won’t be paroled. Maintain your
composure, remain calm, and respond with compassion toward the feelings of those who oppose
your release.

After the opposition speaks, people who are there in support of your release will be given a
chance to testify on your behalf. It is critical that your loved ones do not minimize your
involvement in the commission of the crime. Your support group should be able to clearly
articulate your release plan and the kind of support network you will have once released to the
community.

If you have an attorney, make sure the attorney is able to speak very clearly to the facts of the
case. Your attorney can speak during the support of release time and can also clear up any of the
misinformation the AAG may have created or articulated during the earlier questioning. You
should strategize with your attorney before the hearing. It is really important that you and all of
your supporters (attorney included) are on the same page. You should have discussed your ideas
and speculations about the proceedings with your support group before the hearing.

Some other important things to focus on:

* The week before the hearing try to exercise daily (walks are good), eat a well balanced
diet, and get plenty of sleep.

¢ Remember body language counts. Look the Board members and AAG in the eyes. Hold
your head high. Sit upright. Speak clearly. Speak with confidence.

* Understand that empathy goes a long way.

* Make sure you have said out loud many times before the hearing the details of the crime.
Many people have never spoken out loud what they did that landed them in prison, it is
really important that you are able to effectively articulate what happened. Being
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uncomfortable with talking about the crime can be interpreted as minimization, so
prepare yourself well.

* Focus on telling them the story of the person you have become.

* The AAG or PB member may use language you are not very familiar with. Some
examples: Please explain your relapse prevention plan; or please describe your support
system upon release. You may have not had access to the programs that help you
develop a relapse prevention plan or your support system. We encourage you to work
with a therapist or counselor in the prison to develop a relapse prevention plan and a
support plan. You should spend time lining up work, education, living arrangements, and
therapy in the free world. You should be able to articulate all of this to the panel.

Please note: AFSC staff and volunteers may be attending some public hearings throughout the
next many months. So, if some strangers show up to the hearing, it may be us.

VIII. IF PAROLE IS APPROVED

Until your actual release, you will still be in prison. Respect the people around you who are not
looking forward to a pending release. Staying quiet about your parole is a wise decision.

If you are going to a private home placement, notify the people who live there that a parole agent
will be visiting.

Remain ticket-free. Your parole can be revoked.

Follow through on your post-release arrangements. Getting out is only the first step in making
the transition to the free world. Work hard on your rehabilitation, training, and employment.

Remember that parole is only a conditional release. You are responsible for following your
parole conditions and reporting to your parole agent. A parole violation could get you sent back
to prison.

The Board may require you to complete some sort of programming or placement in the world
before you are released on parole. Some of these programs may be frustrating or restrictive, but it
is important that you participate and complete them—everything you’ve worked for rides in the
balance.

For more information, see our pamphlet, “Thoughts on Getting Out.”
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IX. IF PAROLE IS DENIED

Was the denial appropriate? Be honest with yourself. The continuance may be warranted under
the following circumstances:

If your parole guideline score is not in the high probability range, you must work to
improve it. You can do this by avoiding misconduct tickets and improving your program
and work performance.

If you have not completed all R&GC recommendations, kite for services. We realize that
many of you are waiting on SOP or VPP. While there is nothing we can do to help you
jump places in the waiting list line, it is important that you remain misconduct-free and
get to a level I or level II facility (where most of these groups are offered).

If you have a history of substance abuse and/or sex offenses and your parole plan does
not include any follow-up programming, work to locate such programming before your
next interview.

If your proposed home placement is not adequate, work to located an alternate placement,
or request a commercial placement.

If you have never been gainfully employed in your life, and you still do no have a GED
and/or vocational training, get busy. Complete your GED and/or request placement in a
vocational training program. Then work at it.

If you did not complete your R&GC recommendations because the programming was not
available, request transfer to an institution where the programming you need is offered.

If your parole was denied, yet all R&GC recommendations are complete, your parole
guideline score is in the high probability range, all program reports are positive, and your
parole plan is reasonable, write to us with the following documents:

Pre-Sentence Investigation Report

PER

Parole Guideline Score Sheet

Program Termination Reports

COMPAS test results

Parole Board decision

A summary of your parole plans

A summary of the Parole Board interview

O O O O O O O O

Stay busy. Focus on positive activities. Associate with positive people. Try to remain optimistic.
Do not give up. Continue to take advantage of all available programming. Think about the parole
interview. What went well and what might have been better? Decide how you might do a better
job in the next interview.

16



Grievances: According to Policy Directive 06.05.100, Paragraph G, “Decisions by the Parole
Board, including the scoring weights and ranges utilized in developing parole guideline scores,
are not grievable. However, a prisoner may challenge the calculation of his/her parole guideline
score, including the accuracy of the information used in calculating the score, by filling a
grievance pursuant to PD 03.02.130....”
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APPENDICES: IMPORTANT GENERAL INFORMATION

PoLICIES, DOM’S, AND ADMINISTRATIVE RULES

We cannot stress enough how important it is for you to go to the library and read the relevant
Policy Directives, Administrative Rules, and Director’s Office Memoranda for the parole
process. Listed below is a non-exhaustive list of those for 2016 (the DOM’s will certainly
change, others may be updated):

* Policy Directives 06.01.110 through 06.06.120 all relate to parole in some form or fashion,
but you should especially make sure you review and understand PDs 06.05.100 (Parole
Guidelines), 06.05.103 (PER/Lifer Reports), 06.05.104 (Parole Process), and 06.05.130
(Community Resources).

* The current DOMs that relate to parole are 2016-13, 2016-14, 2016-15, and 2016-27 (note
that the names of these DOMs will change yearly, if they are carried over to the following

year).
¢  Administrative Rules R 791.7715 and R 791.7716.

HELPFUL ADDRESSES

Parole Board: Grandview Plaza, P.O. Box 30003, Lansing, MI 48909

State Senators and Representatives: State Capitol, Lansing, MI 48909

MDOC Director: Grandview Plaza, P.O. Box 30003, Lansing, MI 48909

Legislative Corrections Ombudsman: P.O. Box 30036, 124 W. Allegan, Lansing, MI 48909
American Friends Service Committee: 124 Pearl St., Suite 607, Ypsilanti, MI 48197
MI-CURE: P.O. Box 2736, Kalamazoo, MI 49003-2736

HELPFUL RESOURCES

Here are some booklets and pamphlets we have on hand that we’ll send out upon request:

*  Thoughts On Getting Out — A few things to consider if you are about to be released from
prison, or if you love someone who is about to be released.

* Advocating With the Incarcerated in Michigan — A collection of lessons we’ve learned
about advocating within the MDOC.

* To the Imprisoned Sex Offender
* To the Family Member or Friend of a Sex Offender

* Advocating with the Incarcerated Sex Offender
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RECOMMENDED BoOkKs: The following list of recommended books may be available in your

library or on Inter-Library Loan (if your facility participates in the ILL).

Title Author
Go Tell It on the Mountain James Baldwin
The Courage to Heal: A Guide for Women Survivors of Child Sex Abuse Ellen Bass & Laura
Davis
How Can I Stop? (sex offenders) Laren Bays & Robert
Freeman-Longo
Co-Dependent No More: How to Stop Controlling Others and Start Caring Melody Beattie
for Yourself
Beyond Co-Dependency: And Getting Better All the Time Melody Beattie
It Will Never Happen to Me (children of alcoholics) Claudia Black
Broken Boys/Mending Men: Recovery from Childhood Stephen Grubman-
Sexual Abuse Black
Creating Love John Bradshaw
Family Secrets: What You Don’t Know Can Hurt You John Bradshaw
Healing the Shame that Blinds You John Bradshaw
Why I Love Black Women Michael Eric Dyson

Obsessive Love: When It Hurts Too Much to Let Go

Susan Forward

Men Who Hate Women and the Women Who Love Them

Susan Forward

Toxic People: 10 Ways of Dealing with People Who Make Your Life
Miserable

Lillian Glass

Getting the Love You Want: A Guide for Couples

Harville Hendrix

Keeping the Love You Find: A Guide for Singles

Harville Hendrix

Sisters of the Yam: Black Women and Self-Recovery Bell Hooks

I’1l Quit Tomorrow: A Practical Guide to Alcoholism Treatment Vernon Johnson
Fire in the Belly: On Being a Man Sam Keen

The Gendered Society Michael Kimmel
The History of Masculinity Michael Kimmel
How to Forgive When You Can’t Forget Charles Klein

Listening to Prozac (depression and medication)

Pete Kramer

The Dance of Anger: A Woman’s Guide to Changing Patterns of Intimate
Relationships

Harriet Lerner

The Dance of Intimacy: A Woman’s Guide to Courageous Acts of Change

Harriet Lerner

The Dance of Deception: Pretending & Truth-Telling in Women’s Lives

Harriet Lerner

When Anger Hurts (family issues) Matthew & Judith
McKay
Makes Me Wanna Holler Eric Payne

The Road Less Traveled: Psychology of Love, Traditional Values, and
Spiritual Growth

M. Scott Peck

Unfinished Business (Women & Depression)

Maggie Scarf

Intimate Partners: Patterns in Love & Marriage

Maggie Scarf
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PREPARING

FORYOUR

FREEDOM




INTRODUCTION

Returning to the community after being in prison can be a very challenging
experience. A bit of planning and a little work can make it easier.

CRITICAL DOCUMENTS

It is important to have your birth certificate and social security card when you
leave prison. If you do not already have them, there is no need to wait to get
theses. Start the process as soon as possible.

For a copy of your birth certificate you will need to contact the Michigan
Department of Community Health, Capitol View Building, 201 Townsend St.,
Lansing, MI 48913. Explain that you are incarcerated and preparing for your
release and would like to fill out an application for a copy of your birth certificate.

If you have never had a Social Security Card, or if you have lost your card, you
will need to contact Social Security to obtain one. You can write to Social Security
Administration at: Social Security Administration, Office of Public Inquiries, Windsor
Park Building, 6401 Security Blvd., Baltimore, MD 21235. Again, you should explain
that you are currently incarcerated, preparing for your release, and where you plan on
going when you are released (state and county).

PLANNING AHEAD

Prior to your release, read your parole conditions. Read them carefully, so you
can understand what is expected of you. If you have difficulty reading and can get
a trusted friend to read them to you, consider doing that. Determine whether you
will need assistance in meeting any of those conditions. If so, make a note of the
assistance you will need.

If your crime was a sex offense and you are required to participate in counseling
in the community, the parole agent will refer you to a counselor that has a
contract with the Michigan Department of Corrections (MDOC). If you have a
history of substance abuse, the parole agent may refer you to a substance abuse
treatment program that has a contract with the MDOC., 1f you have a substance
abuse history and the agent does not make a referral for treatment, you may want
to request one.

Read the brochure “Thoughts on Getting Out.” It will give you some idea of the
challenges others have faced when leaving prison. Your experience will not be
unique. Most people find the transition challenging for one or more reasons,
Don’t panic. Don’t give up on yourself. Take it easy. Think about the additional
services you may need and seek help as needed.

One of the first things you mmust do when released is to meet with your parole
agent. It is important that you do that within the specified time frame. You will




continue to meet with that agent on the schedule he or she establishes. Do NOT
miss an appointment.

GETTING THE HELP YOU NEED WHEN YOU ARE RELEASED

For years, MI — CURE published a list of agencies and organizations (for each
county in Michigan) that may be helpful to someone leaving prison. We are no
longer publishing that list for several reasons:

It is very difficult to maintain as the addresses change frequently, new
agencies are established, and some go out of business.

More often than not, the agencies will not respond to someone who is in
prison. That is understandable, because they do not know when the person
will be released and what services they will be able to provide during that
time.

There is a more comprehensive and a current list being maintained by the
United Way. The area covered by those lists includes 70% of Michigan’s
population.

The United Way list can be readily accessed when someone arrives in the
community — simply by dialing 2-1-1 at any time of the day and any day of
the week. If the 2-1-1 Call Service is not available in your community, call
the closest United Way office.

We have included a list of typical needs below. In most cases, the United Way list
can help you locate agencies and organizations that will help with those needs.
Again, you simply dial 2-1-1 to discuss your needs with a trained helper.

You will need to get a state ID. You cannot gain employment or access
many services without it. There are agencies in many communities that
help with that task.

If you have chronic health problems, you will need to locate free or
affordable health care fairly soon.

If you have a history of substance abuse, we strongly recommend
attending AA or NA on a regular basis. Even if you were incarcerated for a
long time and did not abuse substances while in the system, the challenges
of transitioning to freedom sometimes lead to using again, As a
precautionary measure, get involved in AA or NA as soon as possible — as
in the second day after your release.

You may need help with housing, food, and clothing.

Some counties offer a very affordable health insurance plan.
Transportation is often an issue.

There may be agencies in your community that help with employment
and/or employment skills development.

Other helpful services may include childcare, legal assistance, education
and training, ADA support, etc.




You are likely to find assistance with all these and more by calling 2-1-1. If there is
no 2-1-1 Call Service in your community, contact the nearest United Way office
for assistance. You can locate them in the phone directory or on the Internet at
http://www.uwmich.org.

HIGHER EDUCATIONAL OPPORTUNITITIES

People often ask us about higher educational opportunities once being released
from prison., There are no special grants or resources offered specifically to
returning citizens. However, it is possible for you to get a college education.

The best method would be to first go to your local Community College (see
attached list). Keep in mind that you should get all your basic living
arrangements in order. You will need identification, housing, ete. in order to even
apply for higher education. We recommend first going to a community college in
order to get reoriented. If you plan on working toward a four-year degree, it will
be easy to transfer once you get the hang of things.

When you get to the community college, you should go to the Admissions Office
and ask for an application for admission. It will most likely be a short form that
you can fill out and turn in while at the office, or it may be an online form that
you will be able to complete while there, Next you should visit the Financial Aid
Office and ask to speak with someone about applying for grants. You should be
eligible for the Pell Grant, The Pell Grant is a post secondary educational grant
usually given to lower income students. The most you are able to obtain with this
grant is going to be about $5000. While this will cover most of your costs in a
community college (tuition, books, and supplies), you will also have a good
likelihood of being eligible for “work-study.” Work-study is generally available for
those who qualify for the Pell Grant, and it provides funding so you will be able to
work at the school for up to 25 hours per week, usually earning between $8-
9/hour. Be sure to check the “work-study” box on the form you will fill out for the
Pell Grant (the form is called the “FAFSA™).

Another option for funding higher education is to get student loans or
scholarships. As noted earlier, there are no resources specific for returning
citizens; however, your local community college will have lists of the scholarships
and possible loan options for you to look through and apply for. Again, this will
either be at the Admissions Office or Financial Aid Office.

Please be aware that you may get turned down for the Pell Grant, student loans,
scholarships, or even admittance to the college. We encourage you to keep trying.




CONTACT INFORMATION FOR MICHIGAN COMMUNITY COLLEGES

Alpena Community College
665 Johnson Street
Alpena, MI 49707-1495
989.356.9021
www.alpenace.edu

Bay de Noc Community College
2001 North Lincoln Rd
Escanaba, MI 49829
906.786.5802
www.baycollege.edu

Delta College

1961 Delta Rd

University Center, MI 48710
989.686.9000
www.delta.edu

Glen Oaks Community College
E-4946 Jackson Rd

Ironwood, MI 49938
906.932.4231
www.gogebic.edu

Grand Rapids Community College
143 Bostwick Ave

NE Grand Rapids, MI 49503-3295
616.234. GRCC

www,gree.edu

Henry Ford Community College
5101 Evergreen Rd

Dearborn, MI 48128

800.585. HFCC

www. hfcc.edu

Jackson Community College
2111 Emmons Rd

Jackson, MI 49201-8399
517.787.0800
www.jcemi.edu

Kalamazoo Valley Community College
202 North Rose St

Kalamazoo, MI 49007
269.373.7800

www.kvee.edu

Kellogg Community College
450 North Ave

Battle Creek, MI 49017
269.965.3931
www.kellogg.edu

Kirtland Community College
10775 N St. Helen Rd
Roscommon, MI 48653
989.275.5000

www. kirtland.edu

Land Michigan College

2755 K Napier Ave

Benton Harbor, MI 49022
800.252.1562
www.lakemichigancollege.edu

Lansing Community College
P.0O. Box 40010

Lansing, MI 48901-7210
517-483-1957

www.lcc.edu




Macomb Community College
14500 E 12 Mile Rd

Warren, M1 48088
586.445.7999
wwiv.nacomb.edu

Mid Michigan Community College
1375 S Clare Ave

Harrison, MI 48625
089.386.6622

www.midmich.edu

Monroe County Community College
1555 S Raisinville Rd
Monroe, MI 48161

734.242.7300
www.monroecce.edu

Montcalm Community College
2800 College Dr

Sidney, MI 48885
9089.328.2111
www.montealm.edu

Mott Community College
1401 E Court St

Flint, MI 48503
810.762.0200
wiww,mec.edu

St. Clair County Community College
323 Erie St, PO Box 5015

Port Huron, MI 48061-5015
810-984-3881

www.sc4.edu

Schoolcraft College
18600 Haggery Rd
Livonia, MI 48152
734.462. 4400
www.schooleraft.edu

Southwestern Michigan College
33890 U.S. Highway 12

Niles, MI 49120

800-456-8675
www.swinich.edu

Muskegon Community College
221 § Quarterline Rd
Muskegon, MI 49442
231.773.9131
www.muskegonec.edu

North Central Michigan College
1515 Howard St

Petoskey, MI 49770
888.298.6605
www.ncmich.edu

Northwestern Michigan College
1701 E Front St

Traverse City, MI 49686
800.748.6605

www.nme.edu

Oakland Community College
2480 Opdyke Rd

Bloomfield Hills, MI 48304
248.341.2000
www.oaklandce.edu

Washtenaw Community College
4800 E Huron River Dr
Ann Arbor, MI 48106-1610

734.973.3300
www, weenet.edu

Wayne County Community College
801 W Ford Street

Detroit, MI 48226

313.496.2600

www,weeed.edu

West Shore Community College
3000 N Stiles Rd

Scottville, M1 49454
231.845.6211

www, westshore.edu




2-1-1 CALL CENTER COVERAGE

The following counties are currently served by the 2-1-1 Call Center:

Alger Grand Traverse Macomb
Allegan Hillsdale Marquette
Arenac Houghton Menominee
Baraga Ingham Midland
Barry Iron Monroe
Bay Jackson Montcalm
Berrien Kalamazoo Muskegon
Calhoun Kalkaska Oakland
Chippewa Kent Ontonagon
Clinton Keweenaw Ottawa
Delta Lapeer Saginaw
Dickinson Leelanau Schoolcraft
Eaton Livingston Washtenaw
Genesee Luce Wayne
Gogebic Mackinac

Visit Michigan 2-1-1 Call Centers

UPCAP 2-1-1

CALL 2-1-1

Heart of West Michigan United Way 2-1-1
Gryphon Place 2-1-1

Hands On Battle Creek 2-1-1

Central Michigan 2-1-1

United Way for Southeastern Michigan
2-1-1 Northeast Michigan
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Cover Letter Tips

While your résumé is a summary of your credentials, your cover letter can be
an effective marketing tool. Your aim is to demonstrate why your education,
work experience, skills, and background uniquely qualify you for the position
you're applying for.

A cover letter should contain three main sections:

FIRST PARAGRAPH
« Identify the position for which you are applying.
« State how you learned of the position and why you are interested in the
position or organization.

SECOND PARAGRAPH

o Summarize why you are a strong candidate for the position.

» Target the job description and specifically discuss how your skills relate
to the job requirements,

¢ Highlight one or two of your accomplishments or abilities that show you
are an excellent candidate for the position,

« Detail positive characteristics and past experiences that illustrate how
your qualifications will benefit the organization.

CLOSING PARAGRAPH
» Thank the person for considering your résumé and offer to provide
additional information,
¢ TInclude your phone number and when you can be reached,

See sample cover letter!

Michlgan Civil Service Commission, Career Services
400 South Pine Streets P.O. Box 30002+ Lansing, MI 48909
B00-788-1766 (voice) » 517-373-3030 {woice)

Detroit Regional Office » Cadillac Place
3042 West Grand Boulevard « Suite 4-400 « Detroit, MI 48202
313-456-4400 {voice)

If you have a hearing impairment, call the Michigan Refay Service at 711 or {-800-649-3777

wipw.michigor gov/mdrg
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1908 Anystreet
Lansing, Mi 48909
August 1, 2xxx

Mary Smith
Recruiter
Department of ABC
123 Main Street
Anytown, Ml 65555

Dear Ms. Smith;

[ am writing in response to your posting on the State of Michigan Vacancy Posting site
for the Human Resources Analyst position. | believe my qualifications make me an
excellent candidate for the position.

| possess more than seven years of human resources experience in recruitment and
staffing, benefits administration, and workforce planning. Throughout my career | have
demonstrated the ability to establish excellent client relationships and to develop and
implement innovative solutions to address a wide variety of human resources
challenges. | have excellent organizational abilities and strong decision-making skills.
Enclosed is my résumé for your review. | would appreciate the chance to meet with you
to discuss the ways in which | can help the Department of ABC achieve its goals and
objectives. | can be reached at the phone numbers listed on-my résumé.

Thank you for your time and consideration.

Sincerely,

Tevant 4. Gof

lwant A. Job

Enclosure




YOUR NAME

Address, City, State, Zip Code
Home and Cell Phones

E-mail

Job Title You Desire

More than (# years paid and unpaid) work experience, in target area, contributing to an
(achievement/result/high ranking in industry/top 5% of performance reviews). Add
accomplishments, strengths, proficiencies, characteristics, education, brief testimonial —
anything that supports your target job title.

PROFESSIONAL EXPERIENCE AND ACCOMPLISHMENTS

A TOP SKILL (Pertinent to objective and job requirements)
* An achievement illustrating this skill, and the location/employer of this skill*
* A second achievement illustrating this skill, and the location/femployer of this skill*

A SECOND TOP SKILL (Pettinent (o objective and job requirements)
* An achievement illustrating this skill, and the location/employer of this skill*
* A second achievement illustrating this skill, and the location/employer of this skill*

A THIRD TOP SKILL (Pertinent to objective and job requirements)
« An achievement illustrating this skill, and the location/employer of this skill*
» A second achievement illustrating this skill, and the location/employer of this skill*

A FOURTH SKILL (Optional — must relate to objective and job requirements)
¢ Detailed as above

A UNIQUE AREA OF PROFICIENCY (Pertinent to objective and job requirements)
* An achievement testifying to this proficiency, including the location/employer*
* A list of equipment, processes, software, or terms you know that reflect your
