EMPLOYEE TRAINING LEAVE
Adopted: 09/18/2019

As circumstances require, subject to administrative approval, employees may be granted
administrative leave to attend and/or participate in training programs. There shall be no
deductions from an employee’s accumulated leave nor shall there be any compensation for time
spent outside of normal work hours, or in excess of the normal work week, except when such
training is required by the employee’s immediate supervisor or approved by the Director.
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